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NEEDS A PURCHASING PROGRAM OF 
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Progressive standards are developed from methods known to be profitable. 
In the business office such standards are established when every factor in 


office procedure contributes to the profits of the business as a whole. 


tt 


The purchasing agent, auditor or controller who selects business equipment 
that contributes to the profitable operation of the office, follows a program 


that management needs. 


GF Metal Desks and Tables, Super-Filers and GoodForm Adjustable 


Chairs are a basic part of the office modernization program ...a program 


that business can use with profit. 


Use QUICKMAIL 


COUPON no il 


Products by GF: METAL DESES+> ALUMINUM CHAIRS» FILING CABINETS 
SAFES + STEEL SHELVING - STORAGE CABINETS + FILING SUPPLIES 
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THAT SUPPORTS THE TREND OF TODAY’S PROGRESSIVE VIEWPOINT 
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.... and in RIBBONS and CARBONS 


I MAKING his plans to pierce the well-nigh impass- 
able Belgian Congo jungle, Commander Attilio Gatti 
gave scant heed to passing styles and fads in his equip- 
ment. 


But every inch of his modern, streamlined “Jungle 
Yachts.” powered by International Trucks, was planned 
to perform a specific function with the greatest ease. 
economy and resistance to wear. 


Knowledge of the job to be done and ability to make 


COLUMBIA RIBBON & CARBON MANUFACTURING CO., 
Main Office and Factory: 


the products to do it, also characterize Columbia Ribbons 
and Carbons—streamlined in function to suit the 
exacting requirements of modern business. Columbia 
Ribbons and Carbons contribute faster, neater work and 


are outstanding for their economy. 


Columbia Ribbons and Carbons will help you in your 
business. Call the Columbia office 


send QUICKMAIL COUPON No. 2. 


nearest you, or 


INC. 


Glen Cove. L. I.. N. Y. 


New York Sales and Export: 58-64 West 40th St.; Kansas City, Mo.: Dwight Bldg. 


Factories: London, England; Sydney, Australia 


October, 1940 


GEYER’S OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Controllers, Office Managers 
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A LABORATORY 
ACHIEVEMENT 
CREATING THE NEW 


TEXCEL 


CELLOPHANE TAPE 
« 
INDUSTRIAL TAPE CORPORATION 


NEW BRUNSWICK, N. J. 


To answer the above ad use QUICKMAIL COUPON No. 46 
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The LATEST 
Development in Good Seati 
for All Office Workers 


THE COMEIT LINGF 


‘Comfit Executive Chair, No.60 


With Five Positive Adjustments, Re- 
silient Back and Tilting Seat. 


* Comfit Junior Executive.No.6l 


With Five Positive Adjustments, Re- 
silient Back and Tilting Seat. 


These new Comfit Chairs 
represent outstanding ad- 


foam rubber cushions. Richly 
finished, they readily appeal to 


a ‘ Side view of Comfit Executive Chair Li eee : 
ditions to Harter Steel Seating — showing contour of the back, depth of | €xeCutives, junior executives 


cushions and back adjustments. 


Equipment. They are smart office workers generally who 
in appearance, really comfortable, and con- want chairs designed for efficient suppot™ 
structed for hard daily usage. Indeed, they are built to make good sitting 
The new Harter chairs are easily adjustable Posture easy and natural—to encourage < 
—all controls are simple, positive and quickly workers to sit erect and comfortably relaxee 
made. Three chairs in the line have both re- _ Investigate these chairs if you want appearance, 
silient backs and tilting seats. Comfit chairs comfort, correct posture, extra long wear. Send for 
are supremely comfortable with their deep catalog today. Use QUICKMAIL COUPON No.8 


THE HARTER CORPORATION, Sturgis, Michigat 


Branch Offices: New York, 354 Fourth Ave.; Chicago, 14 East Jackson Bivd. 
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fF ADJUSTABLE STEEL CHAIRS| 


| by HARTER 


‘ol Comfit Clerk, No. 62 Comifit Secretary. No.63 
With Five Positive Adjustments, With Four Positive Adjustments, 
, Re- Resilient Back and Tilting Seat. @ COMPLETE details on and Resilient Back. 
t. a « 
Comfit Steel Chairs, the 
Comfit Typist, No. 598. 4 Comfit Typist, No. 56D. 
9D Comfit Typist with tubular base Harter Presidents, and 56S Comfit Typist with streamlined 
cht shown on illustration of 56D. base shown on illustration of 59S. 
chy other changes in, and ad- 


ditions to, the Harter Line 
of Office Seating Equip- 
ment will be found in the 
New Harter Steel Chair Cat- 
alog. Send for it. Just out. 


Adjustments for back and seat positions are 
quickly made on these new chairs. The handy 
controls are easy to reach and use, positive 
in action. 
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THE 
FIFTH AVENUE 
BUILDING 


“More than an office building” 


BROADWAY AND FIFTH AVENUE 


AT MADISON SQUARE, NEW YORK 


Use QUICKMAlL 
COUPON wold 


GEYER’S OFFICE EQUIPMENT DIGEST O:tober, 1940 
For Purchasing Agents, Controllers, Office Managers 
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1940, 1740 or 2740—the U.S. Platform of Busi- 

ness is, has been, and always will be — Quality. 
Tory, Whig, Democrat, Republican, or party-to- 

come— it’s still the fine thing, the thing well made, 


we specify, we buy and we want. 


When we go to the Business Polls, we vote the 
straight ticket of quality. When the votes are counted, 
quality wins in a walk. 

* * * 
From a dollar pocket knife to a diamond-pointed 
drill, there is always the product that will cut, or 
shape, or dig or make what you ask it to, 

For a little less money there is always the “little 
less’’ product that will cut, or shape, or dig or make 
—not what you ask it to—but all you can expect it to. 

When something for kitchen, car or office has 
quality, you keep on being glad you bought it. When 
it hasn’t, you’re sick of it in a few days. 

Quality makes you find excuses to wear one suit; 


lack of quality keeps you fighting another. 


Quality keeps better time. Quality keeps out the 


U.S. Platform, 1940 


au 


water. Quality fits the feet. Quality is soft to the skin. 


Quality gives you better light and keeps you warmer. 


No matter how many peaks and valleys there are 
in the business graph, the honest product, the well- 


made product, will win out over the long haul. 


And no matter how many other planks there are 
in the platform, the main one will always be good 


old American quality. 


No matter the year, no matter the issue, here is the 


button for American business to wear upon its lapel: 


Win with Quality. 


Mimeoegr 


To answer the above ad use QUICKMAIL COUPON No. 3 


There are many times in business when this 
question comes up— 

‘*Howcan we cuta few corners of expense?”’ 

Naturally, many businesses have extrav- 
agances which may sensibly be eliminated. 

The point is, ‘‘Quality is usually no ex- 
travagance.’’ 

Take for instance the matter of the 
supplies you use with your Mimeograph 
duplicagor. 

There are various brands and grades of 
stencil sheets and inks on the market. By 
shopping around, you might seem to save 
a few pennies on a quire of stencil sheets 
or a pound of ink. 

fou ask, ‘‘Why not?’’ 

We say there is no-report, bulletin, form 
or letter so unimportant as to be shoddy 
or hard to read. 


Mimeograph brand stencl sheets and 
inks are made by exclusive processes to 
produce best results under all conditions. 


The legibility of a good Mimeograph 
copy is up to the high standard set for 
schools to protect the vision of children. 

Every typist knows a Mimeographstencil 
sheet is easier to work with because there 
are no high spots or low spots—the same 
thickness, the same velvety surface from 
top to bottom. She knows too it is easier 
on her eyes. 

Copies made with Mimeograph brand 
stencil sheets speak the language of qual- 
ity and all things considered save you 
money at the end of the year. More and 
more firms are today insisting on them 
100 per cent... A. B. Dick Company, 
Chicago. Distributors in leading cities. 


aph_ duplicator 


or fe 
IWVIIMCO [a B. p! Company, 1Up registered intheU S. we ee 


© 1940, A. B. DICK COMPANY 
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The Symbol of 
Stapling Perfection 


eee, 
“ACE” GLIDER 
$250° 


“ACE” SCOUT 
$450" 


In WORD and DEED 


—ACE Stapling Machines 
have proved their pre-em- 
inence. They can ‘TAKE 
IT’’— without flinching — 
without jamming—without 
repairs. 

Millions of users and 
thousands of dealers know 
that ACE precision, all-steel 
construction and Self- 


Clearing feature makes 
ACE Lifetime Guarantee of 


Satisfaction and Perfor- “ACE” CADET $300* 


mance a reality. 


Order from your Office 
Equipment Dealer. 


*EAST OF ROCKIES 


“ACE” CLIPPER $450° 


ACE 
STAPLE 
REMOVER 


Saves finger nails, 
60c- bers. Every stapling torn 
ge semae sniaoling 


Be FASTENER CORPORATION 
3415 N. Ashland Ave., Chicago 


Makers of 
TRE WORLD'S BEST STAPLING MACHINES 


To answer the above ad use QUICKMAIL COUPON No. 15 
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_ COOKE s COBB 


Everywhere filing specialties are used 
COOKE & COBB’s trademark “FAVOR- 
ITE” is a tradition—a tradition associated 
with high quality. Into every article ever 
manufactured by COOKE & COBB the 
pride of craftsmanship and the regard of 
quality was indelibly impressed. So, through 
nearly three quarters of a century COOKE 
& COBB has set the standards by which 
similar other products have been judged. 


Today, COOKE & COBB fortified with 
new resources, equipment and energies, re- 
asserts its determination to maintain, yes, 
enhance its traditions—and to satisfy every 
loyal user in every way. 


Today, you buy from COOKE & COBB 
with greater confidence than ever in the 
quality of the products and the integrity 
of the maker. So, buy today. Sold by lead- 
ing dealers everywhere. 


FAVORITE 


THE ONLY LINE OF EXPANDING FILES WITH 
“PATENTED VISIBLE INDEX” 


COOKE & COBB COMPANY 
211-217 STEUBEN ST., BROOKLYN, N. Y. 
Established 1870 
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Old Town 


SILK and SABLE" 


ik and Sable for Secretaries” is no lurid Office- 
fe drama. It is an approved formula for obtain- 
g beautiful, dignified letters and crystal-clear car- 

copies. Executives who demand impressive 
espondence insist on OLD TOWN Pure Silk 
ewriter Ribbons. Office Managers who know the 
ve of clean, sharp carbon records demand OLD 


WN Sable, the aristocrat among carbons. 


Lane Truesdale, featured with 
Roger Pryor and his orchestra, 


3 
; 
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Use QUICKMAIL 


COUPON wo 


Dealer: Send for samples to- 
oa Prepare to go to town 


Town. 
Purchasing Agent: As a sim- PRAT 
tity to yourself and your com- 
iNVestigate the combination QRiblon Carbon Co ne 
0 many firms are adopting — © 0d 


TOWN “Silk & 2 e 
i Sable”. MANUFACTURERS 


. 42 Secretary: 
cretary: We have prepared 
pr, 98 HEU booklet file aol te. 750 PACIFIC STREET, BROOKLYN, N. Y. 
* information that will help 59 East Van Buren Street - + Chicago 
Your job. Send for free copy 788 Mission Street + + + San Francisco 


tet of Beautiful Letters”. 
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Here’s why it pays you to buy 


HIGGINS OFFICE PASTE 


It is SMOOTH — CREAMY — PLEASANTLY FRAGRANT 
—spreads quickly and easily—holds 


permanently fast—saves your em- 
ployees’ time and your money. 

It has long life in the jar as well 
as after application—less spoilage— 


gr eater economy. 


It is a Higgins quality product 


— yet its price is low. Order a supply 
now. You'll be glad you did. 
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ad! 
Desk spility 


GEYER’S OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


es oe : oe a Ss oe _ Bese: 0) (een 
Sn _— = 
ei — . ee 
Be a ha —_— —* % 
we ae a 
ea _ 
ee 28 Office fase ee — 
gas a » | ‘a ea 
a ty ; . — ae a 
2 is : 7 : se wo s cm - ia ™ 
ie: : = L 2 Soe a a 4. : : 
, — oe WU ub =P 
. Ko EN i HIGGINS : 
= CHAS.M.H as 
IGGINS & CO.,INC..271 KINTHST.BKLYN. 
| : ” ett 
Ff post * \ 
; : weary ee 
: AF yg Qi" SALES Bh 
S , ; 4 WIA p LES a 
“é oe 4 & =e seoetheee eg 
7 & _ a\\\ ee: BIO re) a y 
ie NE Va OOO AF 
| MENS! Lt coven 71" 
en THINS REN ENE geno FOr comtigavt (LA bie 
. t Cc Len Auta 
chasing DEM eens visible ia a gve picture’ pon A ps ~ 5 
Bi Mat protean S Ce pocece ame suis Agente ones a8 Bo toe Ve ee 
e ee sheets in YOR" protects iat records oe? sess, (lB ave aucracoee waa CONN FY Met 
¢ Race Logve™ protect’ your Jing round Janstry We poses: Meang weee ys, KR f 
. Wie sheets while 1st TODIe rent poiser *° “nsest® st \ if PN on 
af . parevet y ’ qrans = = ‘g \ 
ee, vEPP a0" os ye, MAINT an Penna a te 
us ' re) senartes> Bive rent a. ‘ORDER v — I ATALO| f y I 
fit ¥ Esim ansP* EC ese - oO G 
ae Eve Fos and sae oh aie srcased 5° andy ee OVER 4 hen 
si ie ets ery 4300 i ‘ape-ot rornP A gh se 
oes print 7 eit of neat gure cones pustble oi ite aergon © ~ ea a 
. ‘ 5) on- A F 1 £ 
ee acet pauct® * coot, of prook, ge economy, wit So aa SY AANL ft ghost tts = 
ae Al grease ane OBER CTION — quit! JAP ENVELOP desk 
eed cleat eransPaFeng priced for SY SRoTee Us oan m1) LP” 4 ; Fl 
and ganitary e ysis) ip U- s. > nC cov ; al é % ) 
= _ means Made = eS 
Rei ie bof : 
ey 36 East yorh Street josh q ~ es 2 
i New York City v.p.d eS _—— we / for 
oe Tat, SER Nha ne a CA, VE 
: nb; yis-0-T _ features oO and complet® prose Aap: = ie ae NS 
* : ference spateria) hase cellulor, and SG > 
a vse it 38 “ ae cop of smooth Tes 24x19 A sg size *° \, wi SS 
ork OF pyailable 1 snide a mp bsiel ak — Pram, oom 
. oe Were?” |\ 24, = <a 
ae ei | eae eA 
‘i > Sara a: eee 7 a ae = Bs i : 
a —- saan je fe i pe ia oe ix 
ae fs ee ee 


eave! 
i” 


Wa, 

be 

= 

bo ° 
= +f 
“we 

| a) ee 

<2. 


The term ‘““Work-Flow” applies to all Art Metal 
equipment. Briefly it means that every piece of Art 
Metal equipment is designed to increase the efficiency 
of the job for which it was intended—clerical, steno- 
gtaphic or executive. Work flows faster, more efficient- 
ly because there is a minimum of lost motion . . . 
hence the term ‘“Work-Flow”. 


The booklets illustrated above tell how Art Metal 
desks and filing equipment operate to increase “Work- 
Flow”—how time and money can be saved by equip- 
ping offices exclusively with Art Metal. 


These two manuals have been prepared 
for office managers and buyers because their 


* CONSTANTLY AT WORK FOR 


ae 


TO ANSWER THIS AD 


Use QICKMAIL 
COUPON wold 


IMPROVED OFFICE METHODS x 


THESE TWO GUIDES TO THE “WORK-FLOW” 
OFFICE ARE YOURS 


chief job is discovering ways and means to save time 
and money. 


With Art Metal’s Airline desks in 22 styles and 
the complete line of Mainliner desks, almost every 
space and work problem can be solved. The Manual 
of Desk Drawer Layouts shows the proper desk 
arrangement for all principal executive and clerical 
positions, and the User’s Guide to Office Modernization 
gives a complete picture of how to obtain maximum 
office efficiency. 


Use these two booklets to gain increased 
“Work-Flow”. They will be sent on request. 
Use Quickmail Coupon No. 12. 
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Still Going Strong 
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| Special: 
“1 Only $2.50 
more than our 
lowest priced 
Desk Pen buys 
the famous 
Parker Vacu- 
| matic Blue 
| Diamond Life 
Guaranteed 
Desk Pen. 


ma 


ears 


ANTEE FOR LIFE 


on Parker @ Blue Diamond Pens today 


Today, when there are many makes 
of pens with lavish guarantees, it is 
well for you to stop, look and listen. 
To ask who's behind this guarantee 
and that. And to learn what basis the 
maker has for guaranteeing his pen 
or pencil for life or longer. 

Or you can save yourself that trou- 
ble, and probably a lot more later, by 
getting the Pen bearing Parker’s Blue 
Diamond mark. 

For among the 40 to 50 milion Par- 
ker Pens in use today, are many old- 
timers like the one Mr. Pember writes 
about—the first we ever made, 51 
years ago. They were not guaranteed 
for life like today’s Parker Vacuma- 
tic, but were so ingrained with natur- 
al goodness that many /asted for life. 


, = 


mB— VACUYMATIC = — 


Pens marked with the Blue Diamond cre guaranteed for the 
life of the owner against everything except loss or intentional 
damage, subject only to a charge of 35¢ for postage, insurance, 
and handling, provided complete pen is returned for service. 


The modern Parker Vacumatic em- 
bodies the heritage of that old-time 
Parker skill. But today we guide it 
unerringly with our own scientific 
methods—methods so highly advanced 
that no other maker we know at- 
tempts to equal them. 


That’s why these modern Parkers 
withstand savage tests of acids, break- 
age, wear, and stepped-up aging. But 
more— 

They carry nearly Twice as much 
ink as our old style—show days ahead 
if the ink is running low. And, due 
to their resilient, non-brittle 14 K 
Gold Points tipped with extra dense, 
high-polished Osmiridium, write “as 
smooth as oil” as long as the owner 
lives! 


Their crowning glory is that smart, 
streamlined Pearl and Jet style—Rinc 
Upon RING, as shimmering as velvet 
—winner of the Pen Beauty contest. 

Ask your stationer to submit sam- 
ples and quotations on quantities for 
Christmas Gifts to employes and cus- 
tomers. 


The Parker Pen Co., New ¥ ork, Chicago, San 
Francisco. Factories at Janesville, Wisconsin 
and Toronto, Canada. 


BLUE DIAMOND £ 


TELEVISION 
ink 


$5 to $13.75 


Writefine Pencils 
to match, 


$3.50 to $6 


the EASIEST, most convenient fo 
operate, as verified by Deavitt 
Laboratories, Chicago, testing 24 
models of best-known brands. 


Parker Vacumatic Pens are sold by the maker direct to the authorized RETAIL trade exclusively 


To answer the above ad use QUICKMAIL COUPON No. 9 


October. ’ 1940 
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— BREWERIES, with their thousands of 
active accounts, have faced a big accounting 
job for years . . . but never a big accounting 
problem . . . because for twenty-three years they 
have tackled the job with Underwood Elliott 
Fisher Accounting Machines! 

Liebmann Breweries are using Elliott Fisher 
Accounting Machines for billing, for handling 
accounts receivable and payable, for general 
ledger and expense distribution, for pay rolls. 
They have found from the very outset that 
Underwood Elliott Fisher Accounting Machines 
provide a simplified, flexible, dependable means 
of handling a wide variety of important account- 
ing Operations. Liebmann Breweries have experi- 


7 mented with other types of machines, from time 

~ to time, but they have “found the Elliott Fisher 
with its flat writing surface to be the most effi- 
cient and economical.” 

hy Underwood Elliott Fisher offers three distinct 
lines of accounting machines with a wide variety 

—~ of models in each. In addition it maintains a 

na 24 nation-wide organization to assist industry in 

—— 

ely 

— 


October, 1940 


UNDERWOOD ELLIOTT FISHER 


To answer the above ad use QUICKMAIL COUPON No. 1 


: How! 


Liebmann Breweries 
Have Handled Rheingold Beer 
and Ale Accounting For 23 Years 


rooklyn, N. Y. 


The bome of Rheingold Beer & Ale, 


tt * 


ve oan 
oats “ee 
ite oe 

* — 
- ms wR 
ba aS * 
ee Ast a4 Oe 
j \ 


Rheingold 


EXTRA DRY 2 


Lager Beer ~ Not c Sweel 


using them. If you have an accounting 
problem, why not have Underwood Elliott 
Fisher cooperate with your accounting or- 
ganization in its solution. 


Accounting Machine Division 
UNDERWOOD ELLIOTT FISHER COMPANY 
Accounting Machines, Typewriters, Adding Machines, 
Carbon Paper, Ribbons and other Supplies... One Park 
Ave., New York .. . Sales and Service Everywhere... 
Underwood Elliott Fisher Speeds the World’s Business. 
Copyright, 1940 Underwood Elliott Fisher Company 


ACCOUNTING 
MACHINES 
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HERE ARE THE CARBONS AND RIBBONS 
THAT HAVE KEPT “Sforms’’ ON TOP FOR 50 YEARS 


Ask your Dealer to show you “The Complete Line” For Every Purpose and Every Pocketbook 


CARBON CARBON INKED 
CLEANGRIP PAPERS ROLLS RIBBONS 
Cleangrip Tailor’s Marking Stormtex Silk 
CARBON PAPER Photo Ofte 
Whitedge Billing Rolis for Elliott- | Stormtex Cotton 
Its efficiency, cleanliness, long wear and RESIS- Clean Pull Bet a cue 
TANCE TO CURL make it the carbon paper pre- ae Burroughs Posting American 
ac. 
ferred by busy users. neta section Gait _——— 
Cleangrip combines all the desirable features of a pn A one aioe 
good carbon papers plus the highly important a a Rolls ograph-Multigrap 
special features possessed by no others. weights and | Polls for Ellicvachines | SDeedaumat 
Special Rolls Dupligraph, etc., etc. 


H. M. STORMS COMPANY 


Makers of “The Complete Line” of Carbon Papers and Inked Ribbons 
561 GRAND AVE. BROOKLYN, N. Y. 


To answer the above ad use QUICKMAIL COUPON No. 19 


BECAUSE... since ‘way back then, we've 
studied our customers’ needs and set up the 
organization to fill them... A LABEL FOR EVERY 
LABEL NEED... at prices YOU can afford to pay! 


BEC AUS E... our entire personnel is alive 
to this spirit ie eae and leadership. 


BECAUSE. Pie equipmenf-and machines 
are as modern as Our thinking; the-gummed 
paper we use is specially milled; our inks Y 
are full-bodied, full-color - - the best for labels. 


Bocas YOUR MONEY SERVES US ONLY 


TO THE EXTENT OUR PRODUCT SERVES YOU! | 


lS oe ae 


CATALOG 


A REFERENCE BOOK FOR 
YOU. IN YOUR BUSINESS 
w+ WHATEVER IT IS. 


0 ANSWER THIS Al 


Use QUICKMAIL 
COUPON no BY 


Ever Ready LABEL Corporation ~— 
150 EAST 26th STREET +» NEW YORK, N. Y. — 


GEYER’S OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


October, 1940 
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NE of the simplest, most econom- 
QO ical ways to repair anything 
from toy airplanes to office desks . . . 
use DUCO Household Cement. 


It’s strong and tough! . . . holds 
with a bulldog grip broken tables, 
desks, drawers, bookcases, filing cab- 
inets, hatracks. Can be used on both 
wood and metal. Being flexible and 
transparent, DUCO Cement is ex- 
cellent for mending torn books and 
book bindings, lampshades, scrap- 


PREPARE NOW... 
for office repair jobs of 1941 


baskets, upholstery, loose linoleum, 
and the like. DUCO Cement holds 
permanently on practically every- 
thing except rubber. 


Don’t order just one tube .. . get 
a small carton! You will have an 
ever-ready fresh supply on hand for 
each individual job as it comes up. 
This is how DUCO Cement can spell 
real economy for you. It’s reason- 
ably priced, too... does each job— 
and does it well! DUCO Cement is 


To answer the above ad use QUICKMAIL COUPON No. 27 


backed by the Du Pont reputation 
for highest quality in any prod- 
uct. Get a carton today from your 
stationery dealer or jobber. E. I. 
du Pont de Nemours & Co. (Inc.), 
Wilmington, Delaware. 


Be sure to tune in...““Cavalcade of America” 
NBC Red Network...every Wednesday evening. 
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« Ottice Equipment Digest 


GEYER’S OFFICE EQUIPMENT DIGEST obtained exclusive rights for the office 
equipment and stationery field to the Quickmail Coupon System—a patented 
new inquiry system which saves hours of time for readers in answering advertise- 
ments and securing information about merchandise. 
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THE QUICKMAIL COUPON SYSTEM brings you these advantages :— 
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1. Only 1 minute plus 1c to make an inquiry. 
Brings you the latest information. 
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Digest _ Ottice Equipment 


Identifies the source of your inquiry. 
Gives you a pre-addressed, gummed mailing label ready for use. 
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SIMPLE TO USE: 
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Stick the coupon on the stamp 
side of a postal card, write your 
firm name and address on the 
back and mail. You may also 
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stick the coupon on your letter- 
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and mail in your own envelope; 


The New Ad : | a , . " ; or stick the coupon on your 
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envelope and enclose your in- 


Technique ae Bo j 4 = quiry or order for specific mer- 


chandise. 
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QUICKMAIL brings you the information or merchandise you desire 
with ease and speed. If you want any information not mentioned 
in this advertisement, just specify it on your inquiry. 


Use The Quickmail Coupons Opposite This Page 


GEYER’S OFFICE EQUIPMENT DIGEST October, 1940 
For Purchasing Agents, Controllers, Office Managers 
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18 Beaver St. 
Ansonia, Conn. 


27 AS 


$,4u 


Fastener Corp. 
15 N. Ashland 
Avenue 
Chicago, Ill. 


Ace 
34 


Py es meng. Zuo 


woure reouay mba oo 
cd 


aA]19 


$Y 


PY 


Rockwell-Barnes Co. 
1525 West 38th St. 


jsadig juawdindy 921410 sang — inby 20110 : jsa3ig juswdindy 210 
*$4¥3A]19- 


ty Park 
elope Co. 
11-116 Mdse. Mart 


i 


Qual 
Env. 


42Q 4N©A 4 
ea pu 


vowdinby 22110 - 
ae 


PV "#0 4nOA 4240 
104 S}1e19Q PUES 


Speed Products Co. 
37-18 Northern Blvd. 


ity, 
ir Co. 


Long Island Ci 
N. Y. 
Jasper Cha 


Ever Ready 
Label Corp. 


141 East 25th St. 


PY “#20 sno, 
seg Seg P 


PY ‘PO Ano, 420 
494 sj!819Q Pues 


ysadig juowdindy 2010 © ysa3ig juawdindy 20110 ysadig juawdindy 


ys08 
=- 


7A]19 S.4 


H. 


M. Storms Co. 
| Grand Ave. 


56 


A279 $H39A19 SHYFA: 


Brooklyn, N. Y. 


~ 


ae ae = bey? 
oir ke ie elles f a ee: ef io alia ae” ae ie Tyt ang 
as ee a 2 d i ae i a : L 
am oe 2 = ee * we Hi ® a ee ee ee ae ®, 
ie ir i » See aor pone pa a ; fi, 2 
me | iad " a ae eG rt: ae a : ie: : 
: aa oie i single cole AG a a a 
. \ ( ‘ ate ie . Se ed Se i : 
% sacl a. & . 2 | a ae — 5 7 
peer ' sane Seer TTT erTyrTrererrarere eli a i% ia 2° a eee ‘i " z 
ng a v a : ce: i 2 ee eet or ae : : me! 
a .< ce! a i 7, Sot ee a aes, ae : ; 
; ‘ © Ce sige ‘ i" & = x ee — A, ; 
=F 3) A.B. Dick Co. us = . s a a oo . oie Ses” ae ae el : 
= ce one ee i a es a ae ee Bi ar oe 
BHi°) 720 W. Jackson 23°) a ' ae ee 2 ' 
eas 2 Blvd > sh 5 a * Be! ; <i f sh 3 ee 
Deyo 0 va. eO 5 : ee * fs ; uA are 3 ; wa) : i : 
Pi a Chicago, Hl. uw” > 4 a Cambridge, Mass. F ee ie a a : o x 
sz FS 3s oie : nig : ey es , E é 
) Po) on ee, ace he ; ee ie er 
2 o et ae se : oe oe : = 
secon eaoee ROAD TEKOESD HP DET I OOK OS ‘ ?e% 5 ee ae aes ae ee So awe at 
je Mer = oe ; Ae ee oe 2 
ss ed Q “3 -.. t. % ee ee aL a 
? ; 4 eee ak tae ‘on me Fae vate os : 
1 ; 5 mL a a = i oe a 
| had ¢ The General os E ane oe eS | ogecdy e ye fae 
, “ ; hoes a oD : as Ei? 
a Se ie Oe a ae 
os io bs & ae. a ve i a‘ = ; 4 
Y) a «= en = 7 
nneeeet PEN CAN EHOE EE FOATHE OTE Oe @enee inl ey a ee, a as a : . » a : ae : x: be Fy 
4) \ : — = ia 2 ce. Py oo a 
~ - = ' (q nes a ae ee t es 
a er eo S bs ake a sr Be oo 3 
- 5 : reo ae ee % . : oe ah 
Sturgis, Mich. ‘aes i eee ae be eg 5 ie = . ay 
ee a, ee ae. ae e: hala i . -. ef 
. F 1e4 voce a) ie =e ee 5 a ; a : 
Ag A ee a a i ee : a 
$ | | 5) ee ee 
2° - e I ee Y yes pe ad 
Pt = : #3 a 5 oe Pee 
ee = | = 2 re ne 
7 4 ft : rs c 2 = 1s) te ea SS eit 
. 5 age 2 3 es rE poe a E sy 
ier z Whi .. a a a mn Shed, ge - 2 
heeteeee es a “] « oF aco< > . Be : : Be ‘ eee a. ae ee vd = ee 4 : 
| = ae x i 4 
) a ae rf a Wo si oe : me ey. % 3 
ae —. oa a » sth 
: : pes ee Sap a Bi eee ; 
one ee rr oe a, eres 
—_——_f #8#3©;424f — — : “e 
. eo " re i Lh ie. |e ee ¢ ' je Spee ge ‘ake 
onfee see ee ‘~ o” ’ ny os : Dial Re ee, oh: is te & oe a4 e my, 
| ‘t x nek te a a = an eras ae 
Oe =). ee ee re ee - 
| ] ee a " ae 7” bee i he Seo. a ‘ 
| a = ak |: ails sae ‘i ; i is a & i 
Reliance Pencil ey . - an ah! 7 ae i on ‘ ie ae 
ee a é oh 8 ii eS ~ ae: F ae tr yy 
Corp. ed i" : Stine eerre ; a ae 
Mt. V ae oo aes aan s es. peas ‘ 
. Vernon, N. Y. : hese — 2 es 4 
Pree - . age a af ; (pee ee ye BD: = a Ae ae a oly 
- ri erfry jo mes ’ ‘ op lh 7 ‘jl epee a ae ae ee See: ; 
| . fe Ce Ci: ie = Pate ==) ean a we a 
at a: ig i Pr eas a ay 
| v Ny cil : : (mee: ae Be a Aiea Saas Joke St ale i 
< if it) nr Ne ae ak hi 
4 . oe —" | ea ‘, e 
g The Carter's Ink te ae aa 
5 Co. Loe ee eae! ae" am. me a re 
2 Kendall Square Bh ay es ae oe aS ee ee ae J 
E Boston, Mass. = fF » oa ie oe ze oe 4 
= hee ae ey ae =: = cia) oe | ee pea a 
Ae vi or. Peavens ' _ Beer SE 1a es ae a er ; 
: . » sy = ; ro ane Sa en ok ae im —— : . 
=a | 4 Pe ans ae 2. 5 en eee ee ee se 
: $°n z By or a me be : ~ ; ee es "s we : ; ie 
) | ( uv Z ne lies ies i pee gf oe “ : ‘ 
( ° ; : ee oe : oe = ce - 
. ie ae Pi Ts a oe + “ ee 5 ue 4“ a pos 
, $ y Chicago, Ill. — Chicago, Ill. a tes Se > Ss a ae Pe f 2 
: L 5 oh ll ; — ao # a ie 
: 5 ie oe x Reet ioe fe eae =) 
” om an) = naa 2 pies td al - 
a? | ce ei. po eel 6 eg . ee aa : 
‘ ls < = ae ie es oy (aS: i . 
bd N . ik he. vs zi 3 = 5 a oa oe é ae 
mo. ine os pee a 2 ; oe 
~3h 3 a us : eee 4 a! : ‘nail r ae : a ey : rg ee 
Pi > a i ae oy ies oar a Se an eae Z Lie res 
BY 7 b ie i ab eer 1 a | 
sk a a a ae — Oe en Soe pts - 
. ] a Vie iia ie - i 
% X ‘ Higeae ae i 2 * 7 - i es 
29h < Q +) ea a = af : a2 ie ; 
me. aie oe j pai) aT; 9 = 
a. o » ee ee a ae a oF 3 ic art 3 7 Ee 
BFA? 6 ( Autopoint © ompan 5 ee ae ek Re ee re 
Bes. 1926 w ’ ( 2 <r il ee 
bel Png ns * er me oe aoe i “4 a : a ¢ G ‘ey 
: 2 > . ec: Foster 4 : —— a oa 4 : sibel ne Es Pa ete - 
- was i Chicas» Ill. Jasper, Ind. oe ‘s co ae = : a $ 
5 a ie ne a. Be z= “Shae 3 : 
i ao - a is ss 7 ae me Ee oie si 
5 - ms te oe : ey at ae ne — Eo : 
* — a co ae eo 2 ae es : 
= ‘ Ye Ee Weare ae - ; i ae ‘ 
B25) Franklin | bon & a ‘ee = - er , g 
“3G 3 16 wh ae ee Me Ke a oe pine Ps, ead : 
* % = = % ° ae = a a ae ject <agen " . i 
eet 163 V! iam St. _—_ — ) aa’ oe te 
i ae Po aes ca ae |- Spee mE) é if : = 2 
; ee eee es Loy ae : - 
a — a ae me (2s | 
was cs ere ee Ee Fe on ; oe call at - ; 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 3. 
COLUMBIA RIBBON & CARBON 
MFG. CO., INC. 


se “@ert & 08 


3 
t Dice 


p BY TER 
e Equipmen 


> 


Gitice Equipment Digest 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 45. 
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Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on Inside Front Cover. 
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Send Details Per 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our-ed-on pages 6-7. 
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will receive particulars referred to in 
our ad on page 54. 


10 WM. SCHOLLHORN CO. 
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Stick coupon on stamp side of penn 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 13. 


12 ART METAL CONSTRUCTION CO. 


< 
eeesecseree 
as 
ie 4 I 
Send Details Per 
Qles YWaur Qct Ad 


Ollice Equipment Digest 


<= 


PROTEST Oe Om OO DES. OMe eter: + Bedee Merered MERE 


f 
| 
i 
' 
i 


address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 53. 
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Olfice Equipment Digest 


address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 47. 
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Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our-ad on page 39. 
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Oilice Equipment Digest ~ Olfice Equipment Digest 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 40. 
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address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 41. 
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Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 16. 
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gifts of some sort to customers or other friends of the organi- 
zation. The custom is pleasant enough, but in very many in- 
stances that is not the adjective one would select to describe 
the task of purchasing the gifts—of deciding on just what is 
to be given and the most satisfactory source from which to 
procure it, and of taking care of such details as imprinting 
and wrapping. 

*% In the merchandise of the stationery and office equip- 
ment industry there is a rich selection of articles, in a wide 
range of prices, which are eminently suited to gift purposes 
because of their day-in, day-out practicality. Whether your 
company’s Christmas gift buying appropriation calls for the 
spending of cents or dollars on each gift, the manufacturers 
and retailers in the stationery and office equipment industry 
can offer you a wide choice of items which will go on giving 
useful, everyday service long after gifts of a less practical 
nature have been junked. 

% Business gifts can be so valuable a form of advertising, 
so potent as goodwill builders, that this question of the char- 
acter of the service they will give the recipients is a highly 
important one. And when it comes to the matter of imprint- 
ing the name of the giver or of personalizing the gift by im- 
printing the name or initials of the recipient on it, this indus- 
try will be found especially well geared to handle rapidly and 
economically another problem that often proves extremely 
bothersome to the purchasing agent. 

% A glance through the pages of Geyer’s Office Equipment 
Digest will suggest scores of answers to the prayer that goes 
up from so many business houses at this time of year for holi- 
day gifts that customers will appreciate! 


Published monthly by 
_ ANDREW GEYER, INC. 
260 FIFTH AVENUE, NEW YORK, N. Y. 


M. A. Geyer, President: James E. Neary, First Vice-President; 
Donald McAllister, Second Vice-President: T. V. Murphy, Editor 
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AN OFFICE FOR 
TOMORROW 


ABOVE: The president's office and transcribing 
room in the new offices of All-Steel-Equip Co., 
Aurora, Ill. This company’s new office layout em- 
bodies many out-of-the-ordinary construction and 
equipment ideas. The office space is windowless, 
air-conditioned, fluorescent-lighted. Sheets of plate 
glass are used (as in the transcribing room) to break 
certain interior walls and provide vistas to relieve 
monotony. 


RIGHT: Filing department. Here and elsewhere 
in the office counter height files serve as partitions. 
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AN OFFICE 
FOR 
TOMORROW 


By C heney Archer 


The idea behind this ancient proverb definitely does not apply in the case of the 

All-Steel-Equip Co., Aurora, Ill., manufacturing organization widely known in 
the office equipment field, which has just opened at Aurora new offices for itself em- 
bodying many of the most advanced ideas in office construction and equipment. 

The offices occupy the second floor of a modern addition to the company’s factory 
buildings. The building is new, the equipment in it is new, and the planning for 
departmental arrangement utilizes the newest ideas of office engineering. 

The necessity for additional space arose from growth of business of this 28- 
year-old company. The fact that expansion had occurred was reason enough to plan 
for further expansion and all department heads were called upon to estimate possible 
future growth. All were agreed upon a possible future necessity of providing for 
25% greater capacity. Accordingly today the 16,000 square feet of office floor space 
has equipment which can be re-located to accommodate this possible 25% future 
expansion. 

Construction of the building and arrangement of the interior was handled by 
the Austin Co., a pioneer in the windowless building field. The absence of windows 
called for artificial lighting to replace daylight. In this the Austin Co., General 
Electric Co., and All-Steel-Equip’s own engineers co-operated to arrive at a system of 
fluorescent lighting which entails more than half a mile of tubing in the general 
office alone. The lighting installation varied according to the needs of the particu- 


| Fes is a saying to the effect that the shoemaker is rarely well shod. 


ABOVE: Exterior of 
new All-Steel-Equip 
building. The office 
layout covered in this 
article is located on 
the second floor. 


Full length view of general office. Note the murals on the rear wall. White strips in the ceiling are 


fluorescent lights. Note recessed lockers along right wall. 
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lar departments involved. All requirements were ana- 
lyzed and the technicalities worked out. The lights 
are inset flush in the ceiling. A general overhead 
source of light has thus been created which blankets 
the entire working area below it. 

In private offices, relatively greater absorption of 
light by the walls was anticipated, estimated on, and 
offset by installation of two-lamp trough units instead 
of the one-lamp troughs found adequate in other areas 
of the office. 

The office being built without windows opening to 
the exterior, air conditioning was a necessity. This 
is provided for by a combination of well water and 
mechanical refrigeration circulating through a series 
of coils. The air is supplied through a series of built- 
in ducts to various spaces in the offices. The system 
provides six changes of air per hour. All heat and 
air ducts are concealed above the ceiling. 

That the windowless office might become oppressive 
to workers was anticipated, and offset in the interior 
decoration and planning. This provision took the form 
of canary yellow walls with ceilings of light green, 
plate glass windows providing vistas between general 
and private offices, and arrangements of varied murals 
about the walls. The largest of these murals is a series 
of pictures showing the creation of the company’s 
product from the mining of ore in Minnesota to its 
completed state. This set of murals covers the back 
wall of the general office. It completes the plan to pro- 
vide wholesome environmental effect for the workers. 

(Turn to Page 42) 


TOP TO BOTTOM: 


Glassed openings in walls of private offices make up for 
absence of exterior windows in All-Steel-Equip Co.’s windowless 
new offices. 

View of typical private office for executives. 

Engineering and production departments center around chief 
engineer, adjacent to works manager's office. Note murals. 
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LOCATION 
STUDIES 
FOR 
OFFICE 
LAYOUTS 


By Kenneth H. Ripnen 
Kenneth H. Ripnen Co., N. Y. 


Office, Factory, Warehouse Layout 


HEN a new large-city office is finally unveiled to the 
admiring “Oh’s” and “Ah’s” of executives, em- 
ployees, and customers or clients of the organization. 
there is far more than meets the eye in what has been 
done to give the organization its new home. 
The finished office, if it meets with full efficiency all the 
requirements of the organization, is the end product of 
an arduous technical attack on a highly complicated 
problem. And the first phase ef that problem concerns 
the factor of locating the office. 
The task of deciding just where in a large city an office 
is to be located or re-located is one of such magnitude that 
more and more firms are realizing the advantage of guid- 
ance by management engineers or consultants who can 
make a scientific analysis of all the considerations which The finished, efficient new office is the end product 
are involved of an arduoustechnical attack on a highly complicated 
. problem. 
The section of the city in which some enterprises should 
locate their offices is decided for them by an existing concentration of offices of firms in their particular 
line of business, as in the financial district, and the sections given over to drugs, automobile sales, foods, 
textiles, publishing, furniture, wearing apparel, or other lines of endeavor. Here where choice of loca- 
tion is necessarily limited to one region the transportation factor, a most important one in the locating 
of most offices, is removed from consideration, since one must accept the facilities afforded by the pre- 
scribed section. But for other organizations the question of transportation has a vital bearing on location. 
The accessibility of the office building to such transportation facilities as railroad terminals, air- 
ports, and steamship wharves is often of very great importance. Many companies require constant 
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Building design, building services, impose manifold variations on office layout. 
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OFFICE IN 
ORIGINAL LOCATION 


ABOVE: Organization and equipment survey of the 
Wickwire Spencer Steel Co.’s former office space, from 
which flow of work and space requirements were 


gained before creating the studies of space in buildings 
to which removal was considered. These studies are 


RAD | EASTERN DISTRICT SALES 


pune. —_ 


contact with distant cities, and executives of com- 
panies often live in suburban or country regions 
and must use these facilities in getting to their 
places of business. 

Local transportation about the city, such as 
subways, buses, trolleys, and elevated railways, 
is also important in the carrying on of the daily 
operations of a business as well as in providing 
employee transportation to and from work. 
When it comes to deciding on the type of build- 
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shown in black line drawings A, B, C, D. 
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RENTED SPACE 


LEFT: Drawing A—Office layout study of Building A 
shows the firm’s office as it would occupy a full floor 
and overflow an another floor. 


ABOVE: Drawing B—Office layout study of Building 
B shows the firm’s office as it would occupy a full 
floor and overflow on another floor. 


ing in which to locate, the architectural design of 
a building must be considered in its relation to 
the type of business of a firm. For instance, in- 
surance companies and religious organizations 
should certainly be housed in a more conservative 
type of building, as compared with the types of 
commercial organizations which want the more 
modern motif of design included in the architec- 
ture of their buildings. 

Often a firm will ask to be located above the 
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ABOVE: Drawing C—Office layout study of Build- 
ing C shows the firm’s office as it wouid occupy a 
part of a floor. 


height of adjoining buildings, and in large cities 
this is approximately the tenth to the fifteenth 
story, when an office building is located in im- 
portant trade or transportation sections. 

The floor layout to satisfy the space require- 
ments of a particular type of business is a very 
important factor. Some firms require, for in- 
stance, shallow office space for the proper utiliza- 
tion of the space rented, particularly when the 
firm is in a business requiring rows of private 
offices with windows, as in advertising agencies 
or lawyers’ offices, as compared with a firm requir- 
ing deep office space for individual departments 
having forty to fifty persons, such as insurance 
companies and the larger commercial corporations. 
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OFFICE IN 
NEW LOCATION 


DEPT. |HEAD DEPTISPEC: 


ABOVE: Showing the Wickwire Spencer 
Steel Co. office as finally laid out to oc 

an entire floor for all its space requirermeé 
in the building finally selected. 
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ABOVE: Drawing D—Office layout study of Build- 
ing D shows the firm’s office as it would occupy a 
part of a floor. 


In moving to an existing building, a corporation 
is obliged to adapt its flow of work and depart- 
ment equipment layouts as efficiently as possible 
to the fixed outline and service plan of the pro- 
posed building. Therefore the office location per- 
mitting the use of space to the best advantage is 
most likely to be selected in this consideration. 
Studies in office layouts as fitted to varied office 
locations are demonstrated in the schematic draw- 
ings presented herewith, covering location studies 
for a removal some time ago of the Wickwire 
Spencer Steel Company’s New York executive 
and eastern district offices. 


(Turn to Page 41) 
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BROOKLYN, N. Y. 


LEFT: 


Brewery accounting is a complex problem, but the 
Liebmann Breweries, Inc. solved their problem through the 
installation of accounting machines made by Underwood 
Elliott Fisher Co., Inc. The two illustrations show how the 
machines are used for a variety of accounting applications, 
including order writing, invoicing, charge accounts, C. O. D. 
accounts, inventory of containers, accounts payable, payroll, 
cost records, general ledger, government reports, control. 
The present accounting set-up at Liebmann was made after 
a complete survey had indicated the individual requirements 
necessary for effective accounting results and protective 
controls. 


BIRMINGHAM, ALA. 


BELOW 


This installation of Shaw-Walker cabinet and counter 
equipment was supplied by James A. Head, Inc., of Bir- 
mingham, when the First National Bank of that city moved 
recently to its new 18-story structure, where it has the 
latest in air conditioning, lighting equipment, as well as 
office equipment and machines. The under-counter steel 
cashier units were designed to provide a maximum of 
efficiency. 

The bank did away with the traditional type of cashier's 
cage, installed equipment which affords a high degree of 
vision throughout the department. Cages are equipped with 
special tube lighting, and removable trays which are so 
adaptable that they may be switched about to serve the 
individual needs of the cashier, whether he is working at 
the regular window, a savings window, a payroll window, 
or elsewhere. 

The installation included such equipment for the record 
storage room as fire files, other fireproof units. Also sup- 
plied was the wood paneling for the executive offices and 
the wood partitions for the trust department. Illustrated 
are a behind the scenes view showing a cashier at work, and 
a view in the bookkeeping department. 
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LOS ANGELES 


RIGHT: 


In planning its new plant, the Bohemian Distributing Co. 
chose the straight line production set up for its winery and 
other manufacturing divisions. Departments and their re- 
spective equipment are so placed that the many processes 
of manufacture follow one another in logical sequence, 
eliminating superfluous movement of equipment and ma- 
terial, and reducing both intra- and inter-departmental em- 
ployee traffic to a minimum. The same principle, in effect, 
was incorporated into the office plan. Departments which 
are in frequent contact with one another are located ad- 
jacently to hold personnel movement to a minimum. 

All offices, with the exception of a few private ones, 
are open to view. The wide-open effect is achieved by 
the use of low partitions of Philippine mahogany to a height 
of 3 feet above the floor, topped by 3 feet of glass. There 
are no ceiling height partitions in the general offices. Walls 
and ceilings are of ivory-tinted Fir-tex. Illumination is pro- 
vided by inverted ceiling fixtures which diffuse the light 
with a minimum of reflection and glare off desks, windows. 
Floors are of inlaid linoleum. All office furniture is grained 
walnut. 

The office is divided into — main sections—auditing 
and order. Activities allied to each department are grouped 
on either side of a main aisle. The order department, 33 Ty ce pene “Ty 
by 26 feet, contains the switchboard and information desk, 
desks of half a dozen order clerks, as many stenographers, - ees 4 
and of secretaries serving the executives in adjacent private ; 
offices. Glass partitions separate the offices of sales man- 
agers and supervisors from the working area. Across the 
main aisle from the order department are the totally-en- 
closed offices of company officials. These offices are 
soundproofed with acoustical board on ceiling and walls. 

All activities connected with auditing, bookkeeping, 
credits, other phases of intra-office management are con- 
centrated in a space measuring 43 by 50 feet. Three glass- 
walled offices flank the aisle separating this section from 
the order department. The credit manager occupies an 
enclosed, soundproofed office in this area. 

To the rear of the credit manager's office is a 17 by 43 
foot room in which all large office machines are concen- 
trated. This room, completely soundproofed with acoustical 
board mounted to the ceiling and walls to prevent machine 
noise from disturbing the main office staff, contains a bat- 
tery of bookkeeping, calculating and adding machines. 
Windows admit a view across the adjoining auditing 
department. 

Noiseless typewriters and smaller computing machines 
are contained in the general auditing department. 


ustrated, right, top to bottom, are: portion of 
rder department; view across the auditing de- 
artment with the soundproofed bookkeeping room 
n the background; interior view of the bookkeeping 
room which is soundproofed with acoustical board 
n walls and ceiling and pliable rubber strips on door 
edges to prevent office machine noise from disturb- 
the general office staff. 


, 1940 GEYER’S OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


ee = oe 7 Sie. a a = ofipone a= eS. > aie Pie omen Bo 5 
ee. ee oa 4 - —— a ae oy ee file 3 aa oo8 See See _ 
eS ; 
a ta ; ; : 
tee = wr ae 4 : 
eS ee : 
‘A N -~ _ = -_ 4+. 3 : 
i ig es: 2 
——— 
° —_ . onal RAM Ee r+ : E 
. oy 5 2 ~ * 7 
? oe ‘ 
a = ! ' - 
; Oo, Be ee ’ a 
- weg na = J @ , 
3 ow 
: Pat _~@ 4, ‘ E 
eee Lo eo = a & _. ‘ 
Acie, a — led — q 
ff — = 
Ne = aS 
ep CA “Te 
as / fe ; 
y ts he i 
aa or Fe. 
\ an ey = " 
yor & 
i ae : ay 
nl Bh 
a 3 : } 
ra. | 1 
- ——— ae | dl ae — 
, = — 3 4 "~ re 
F sl oe = . =. ie 
oe as esti be ee : 
re eee z 
_ pe ae = A : es * 
Ee Sock 5 a " ng 
a  -? a1 . pi > . 
~ | a a <€ a fe. Beas ; 
P eS ae ee ; = bane ry ate Pr 
ae j ae ee = 1 amy ae i 
ba) ‘ i a : : i 
- oi 
ok. ae ce? ee i. aa chs ee a) a —-* “ew fe = 3 ia) eed ae ie Sf ae? 3 


ABOVE: 


CLAMP-ON FLUORESCENT UNIT. This No. 871 fluorescent 
lamp, from General Lamps Corp., Muncie, Ind., has a swivel at the 
base, and a ball and socket joint at the shade to permit it to be 
adjusted to any angle. The swing arm extends 15 inches to the 
center of the shade. It may be had for AC or DC current, is 
furnished with a leather bronze finish, has the switch in the shade. 


BELOW: 


DRINKING CUP. Paper Container Mfg. Co., 1752 
E. 75th St., Chicago, has announced a new cone-shaped 
drinking cup with a completely rolled rim. The new 
rim, coupled with the four-ply, bunt tip, adds strength, 
firmness, makes the cup easy to handle. Called the Rol- 
Rim, it is an addition to the firm’s line of Spiral and 
Trojan brands of office-size drinking cups. 


ABOVE, RIGHT: 


TYPEWRITER FASTENER. Speed Key ae et ee ae ae ee 
Mfg. Co., 22 Columbus Place, Brooklyn, 
N. Y., has available the Noiseless Auto- 
matics, a machine fastener which holds 
the typewriter on the desk without rigid- 
ity. The fastener has sound absorbing 
cushions to make the machine quiet. No 
tools are needed for installation or re- | “cote eqeemeanensatinte due tomate 
moval. Available for all makes of type- | reer 
writers, it has a crackle finish to match 
the new style finishes of typewriters. 


RIGHT: 


CARBON PAPER GRIPPER. This Codo carbon gripper is now being en- 
closed with each box of Super-Kote and Keen-Rite carbon paper from Codo 
Mfg. Corp., Coraopolis, Pa. The gripper is a flexible backing sheet, grips 
and holds in place the assembled papers while being inserted in the type- 
writer, assures perfect alignment. It is claimed that with the gripper a 
greater number of carbon copies at one writing may be made, and that it 
saves wear on the ribbon and platen. 


LEFT: 


DESK FILE. Feature of this Favorite desk file from Cooke 
& Cobb Co., 211 Steuben St., Brooklyn, is the patented linen 
strioped index on both sides of the leaves. Two styles of the 
file are made with gray pressboard covers and gray tag leaves, 
while eight styles are made with gray cloth covers, gray tagboard 
leaves, and a heavy rigid back cover. A telephone list is pro- 
vided on each division leaf. Controlling interest in the firm was 
recently acquired by Josephson Mfg. Corp., 403 W. 14th St., 
New York, which firm was incorporated in 1924. The Cooke 
& Cobb Co. is operated as an independent company. 


RIGHT: 


ADDING MACHINE-CASH REGISTER COMBINATION. A new 
line of cash drawers for use with Victor portable adding machines 
has been introduced by Indiana Cash Drawer Co., Shelbyville, Ind. 
Available in four models, ranging in price from $27.50 to $40, 
these drawers quickly convert the adding machine into a cash 
register. A rewinding device permits keeping sales records 
under lock and key. When double-rolled strips are used, cus- 
tomers may be provided with printed receipts, and clerks are 
able to record charge sales, cash on account, and cash paid out. 
An illustrated folder gives complete specifications on all models. 
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OFFICE ERRICTENCY 


RIGHT: 


OFFICE CHAIRS. A new line of Bodi-Rest chairs, consisting of 
three models, two for female clerical workers and one for men, 
has been announced by Artility Metal Products, Inc., Elkhart. 
Ind. Chairs can be adjusted easily, quickly. The spring back 
on each chair is adjustable vertically and horizontally, the spring 
tension is easily controlled, and the back rest swivels to follow 
body movement. In addition to regular standard finishes, the 
firm is prepared to supply the chairs to match the new finishes 
being offered by the steel desk manufacturers. Models 255 and 
270 (not pictured) may be had upholstered in genuine leather 
and frieze mohair, and Model 250, illustrated, in genuine leather. 


LEFT: 


DESK LAMP. Product of Midwest Natur- 
lite Co., 442 N. Wells St., Chicago, is this 
Perfeclite fluorescent desk lamp No. 1001, 
available for AC or DC current. Exclusive 
feature is the dual reflector which affords 
complete control of the light rays and the 
distribution to the working area of a scien- 
tifically-determined measure of light of uni- 
form intensity and softness. The lamp comes 
in golden brown wrinkle, two-tone cordu- 
roy brown and gold finished plate, two-tone 
Old English bronze and gold plate, and two- 
tone statuary bronze and gold plate. 


RIGHT: 


SCALE. Hanson Scale Co., 525 N. Ada St., Chicago, 
has introduced this low cost spring balance scale, the 
Viking, Jr., Model No. 8905, priced to retail for 49 


cents. It has a telescopic draw bar construction which 
prevents the scale from being pulled beyond its elastic 
limit. The mechanism is completely enclosed within 
the riveted steel body—fully .protected against falls and 
knocks. Easy reading has been attained by lithograph- 
ing the figures and the pound graduations in black on 
a white dial. The load-carrying hook is free-swinging. 
This new 50-Ib. scale is suited for general utility work 
in stock rooms, receiving platforms. 


BELOW: 


PROTRACTOR RULE. A new protractor rule, re- 
cently announced by Hahn Products Co., combines cer- 
tain standard measuring functions now found singly in 
individual instruments. The device has two movable 
arms which converge at a cross-hair eyelet, each arm 
being twelve inches in length. One arm carries a 
four inch diameter protractor, is graduated in inches 
and sixteenth inches, while the other blade is gradu- 
ated in inches and tenth inches for decimal readings. 
Blades are made of transparent, water proof Lumarith, 
graduated in black for easy reading. Regular protractor 
angles are determined in the conventional manner. 

@ arms may be arranged at any given angle creating 
the effect of a locked position. Full details from Hahn 
Products Co., Dept. E, 102 E. Chestnut St., Chicago. 


RIGHT: 


ABOVE: 


STENCIL CUTTING MACHINE. Marsh Stencil Ma- 
chine Co., Belleville, Ill, is making this new model 
stencil cutting machine in three sizes, cutting 1-inch, 
34-inch, and Y2-inch size stencils. Features include 
short, powerful handle stroke, spacer button, larger 
hand wheel and indicator, hardened and ground dies, 
quick-replaceable punches. Dies have wear-proof cut- 
ting edges of high carbon tool steel quality. Punches 
are one piece, made of half hard cold rolled steel, 
each set being mated, accurately fitted. Available 
with the machine is a cabinet in which approximately 
2,500 stencils may be filed in two 7 by 20-inch 
drawers, each equipped with an A to Z index. The 
top drawer of the cabinet catches the cuttings, has 
space for tools. 


NON-CURL CARBON PAPER. Latest development in the line 
of Clear Print products made by Phillips Process Co., Inc., 192 
Mill St., Rochester, N. Y., is this Nev-R-Kurl carbon paper, suitable 
for use on standard or noiseless typewriters as well as billing and 
bookkeeping machines. The new carbon paper will not curl regard- 
less of weather conditions. It is an all-linen rag sheet, coated on 
one side with a composition that is said to strengthen the paper, 
prevent curl. The manufacturer claims that the sheet will not 
tree or wrinkle when put into the typewriter, and that the carbon 
paper is unaffected by moisture from the hands. Available is 
the Zipit feature on the carbon paper. Here the corner is cut 
so that one pull separates all carbons and copy sheets instantly. 
Samples and prices on request. 
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IY THE 
OFFICE MACHT 


ABOVE: 


TWO MACHINES IN ONE is this combination letter opener and 
sealer from Multipost Co., Inc., 51 Centre Park, Rochester, N. Y. 
It can be used to open incoming mail, seal outgoing mail. The 
change over is accomplished by moving a lever at the top of the 
machine, near the water bottle, about one inch to the “sealing” 
position, and the knives move out of cutting position. The 
moistening unit then drops into the sealing position and the 
machine becomes an electric sealer. Moistener is of the gravity 
feed type with adjustment, has no wicks or felt. The machine 
will open or seal all regular size commercial envelopes. Speed 
depends upon the size of envelope and the efficiency of the 
operator. It is claimed that even an inexperienced operator can 
open or seal approximately 250 No. 634 envelopes a minute. 
Priced at $225, f.0.b. Rochester, the machine is available only as 
a motor operated machine for either AC or DC current. 


ABOVE: 


PORTABLE SUBTRACTING MACHINE. This new full-duty 
portable adding machine combines the additional function of 
direct subtraction, has just been introduced by Victor Adding 
Machine Co., 3900 N. Rockwell St., Chicago. Desk space occupied 
by this new machine is approximately the same as that of an 
average standard size letterhead. This machine is useful for 
computing lapsed time and payroll calculations, as required under 
the present labor law. Features embodied in this new machine 
are repeat subtraction, automatic punctuation of items, automatic 
double spacing after totals are taken, totals, subtotals, and a 
convenient autographic writing table for pencil notations on the 
adding tape. Working parts are reduced by almost 50 per cent 


ABOVE: in number, and the travel distance of these parts has likewise been 
; reduced to minimize wear and tear in operation. The new adding- 
PHOTO COPYING DEVICE. The Photogram will produce exact subtractor is produced in two models. One has a listing capacity 
copies by photography in two simple steps: exposure to light, and of six columns with a totaling capacity of seven, and sells at 
development in the normal light of the office, without the use of $79.50. Another model has a listing capacity of eight columns 
a dark room. There is no mechanism or lens to get out of order with a totaling capacity of nine, sells for $94.50. This machine is 
or focus. The unit is compact, measures 10 by 12 by 13 inches, housed in a practically dust-proof plastic case of strikingly modern 
weighs but seven pounds, works on either AC or DC current. It design, and of sound deadening construction. 


is furnished with a high-speed electric dryer and three developing 

trays, retails for $47.50. Copies can be made of any subject, : 
wr.tten, drawn, stamped, printed, duplicated, traced, one or two = 
sided, transparent, or opaque. Almost any combination of colors 
may be reproduced in shades of black and gray. From The 
Photogram Co., 15 E. 26th St., New York. 


% 4 


RIGHT: 


PAYROLL PREPARATION. The Form-Master system of pay- 
roll preparation, developed by The Todd Co., Rochester, N. Y., 
utilizes specially-designed forms and a simple mechanical device, 
permits posting of either top-stub or end-stub checks, earnings 
records, and payroll sheets in a single manual operation. Feature 
of the system is that it does away with the expense of special 
payroll machines, operators. It holds three forms in alignment, 
makes use of a double roll of one-time carbon which moves auto- 
matically between the three forms to assure clear impressions. 
Use of the Form-Master permits recording of complete payroll 
records, including computation of earnings and all deductions 
necessary for government records. Entries are made at the rate 
of from 100 to 160 checks an hour. and it is claimed that all 
danger of errors through transposition of figures is el minated. 
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OFFICE EQUIPMENT 


RIGHT: 


POSTURE CHAIR, especially built for use in the 
drafting room, from Hamilton Mfg. Co., Two Rivers, 
Wisc. Main feature is the special height adjustment 
from 20 to 24 inches which is necessary for use in 
drafting rooms. The padded seat and adjustable back 
rest are covered with green fabrikoid. The base is 
designed to minimize the danger of tipping. Four cast- 
ers are supplied with the chair. 


LEFT: 


INSULATED LETTER FILE. Certified one hour protection for 
the safe keeping of all letter and legal size important records is 
provided in this Hercules file from Meilink Steel Safe Co., Toledo, 
Ohio. There are individual drawer thumb latches on each drawer, 
and the construction is such that drawer separators do not go clear 
to the back of the safe. This allows for equal distribution of 
heat which might enter at any location. Outer and inner steel 
walls are reinforced, filled wih termo-cel insulation. Slides are 
of the heavy duty progressive type, with ball bearing rollers, 
while the hardware is of modern design satin bronze. A brass 
cylinder lock automatically locks all drawers at once. Standard 
finish is olive green smooth lacquer, with grained mahogany or 
walnut available at extra cost. 


BELOW: 


FURNITURE GLIDES. The Adjustable Caster Co., 1411 Walnut 
St, Philadelphia, has developed these Scrujak furniture glides, 
a combination glide and “jack” which keeps furniture on an even 
keel. Because the Scrujak is adjustable, it can be used to balance 
the unsupported legs on furniture and thus keep the frame from 
becoming distorted. By jacking up the sagged or settled leg, the 
Scrujak does away with the old method of using unsightly wads 
of paper to prevent wobbling. The Scrujak socket is made of 
rustproof material and the threaded stem is heavily cadmium 
plated, while the base is of solid Bakelite. The wide edge of the 
base furnishes a good grip for making adjustments. Pictured, left 
to right, are the Scrujak models for wooden legs, metal legs, and 
tubular legs of office furniture. Sold in sets of four. Prices on 
request. 


| vv 


tae 
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ABOVE: 


VISIBLE RECORD EQUIPMENT. The System Division of 
Remington Rand, Inc., Buffalo, N. Y., has announced this floor 
by, a ’ model Safe-Kardex, No. 60. Insulation, certified to protect the 
‘ cas record contents for a full hour in heat ranging up to 1700 degrees, 

> see is incorporated as an integral part of the unit. In operation, the 
floor model is an inverted Kardex cabinet on wheels providing full 
portability to the executive’s desk for analysis or review of as 
many as 1,254 records at a single time. Individual Kardex slides 
are ejected by a slight pull. When fully extended they drop into 
a flat, horizontal, convenient posting or reference position. 


LEFT: 


DESK LAMP. This new fluorescent desk lamp from 
Faries Mfg. Co., Decatur, Ill, embodies the firm’s new 
principle, Controlled Fluorescent Lighting. By the quick 
and easy manipulation of baffle louvres under the shade 
(patent pending), the amount of light desired on any 
area of the desk can easily be directed there. This 
makes it possible to diffuse the light evenly over the 
working area, eliminating the usual bright area directly 
under the lamp and the insufficiently-lighted area at the 
front of the desk. The lamp is finished in bronze with 
modern-styled trim, retails for $13.50. 
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LEFT: 


INTERCOMMUNICATING SYSTEM. This new Twin- 
phone multiple master station and selector for the 
executive’s desk contacts up to six substations located 
in the outlying offices of his assistants and department 
heads. Clear, instant two-way conversation thus pro- 
vided coordinates inter-department activity and cen- 
tralizes executive control. Employees continue their 
work without interruption, since the remote control 
feature enables them to converse through Twinphone 
from any part of the room without approaching the 
substation. Manufactured by Executone, Inc., 415 Lex- 
ington Ave., New York, the equipment is sold with a 
one-year service guarantee. The solid hand-rubbed 
walnut cabinet stands eleven inches high and retails for 
$40. Additional substations list at $12.50 each. 


RIGHT: 


CARBON DEVICE. Kee Lox Mfg. Co., 2 Park Ave., New York, has announced 
a new and improved continuous form carbon paper handling device, which makes 
possible the conversion of a correspondence typewriter into a billing machine. 
Light in weight, and easy to attach or detach, it eliminates the necessity of inserting 
carbon sheets between cut forms and then separate machine insertion of each form 
set. With the device the operator does not touch the carbon, and additional 
copies can easily be added to any set of continuous forms. 


BELOW: 


WALL-SIZE FIBRE BOARD PANELS. The Upson Co., Lockport, 
N. Y., recently announced a new wall and ceiling material, ideally 
adapted for office use in new and old construction, and speedy 
erection of office partitions, similar types of construction. Giant 
8 by 14 inch Upson Strong-Bilt Panels are approximately 34 inch 
thick, and much stronger than ordinary panel materials. Panels 
are easy to handle. One giant panel covers an entire wall of 
the average office. Use of this material minimizes the paneling 
and labor necessary with the application of small panels, planks or 
tiles. Panels are available, however, in standard four foot widths, 
in lengths up to sixteen feet. In modernization, the panels are 
applied right over old plaster, if the surfaces are level. The peb- 
bled surface is an efficent reflector of natural and artificial light. 
A single coat of paint is usually sufficient to give it a hard, durable, 
washable finish. Panels effectively resist the passage of sound, 
as well as heat and cold. 


ABOVE: 


COLORED PENCILS. The Templar colored indelible, water-soluble pencils pro- 
duced by Reliance Pencil Corp., Mt. Vernon, N. Y., are now packed in a small, 
convenient package for the consumer. The assortment of twelve colors, No. 2275, 


is sold by stationers and art supply dealers for use by commercial artists, general 
office work. 


RIGHT: 


ALUMINUM LADDERS. Two new double type alum- 
inum ladders have recently been developed by Aluminum 
Ladder Co., 211 Adams St., Tarentum, Pa. Constructed 
with steps on both sides instead of on one side, the new 
ladders are especially valuable for use where two per- 
sons must use the ladder at the same time, and where 
ladders must be used in very narrow hallways and aisles. 
Both ladders are constructed throughout of a special 
aluminum alloy having a tensile strength of 48,000 Ibs. 
per square inch. Ladder No. 900 is 36 inches high 
has a 12 by 15-inch platform, weighs only 13 Ibs. Feet are 
fitted with rubber pads for protection of floors. Ladder 
No. 901, constructed of threadplate for protection 
against slipping, is 192 inches wide, 22 inches long, four 
feet high. Siderails rise above platform for safety. This 
ladder is 25 by 41 inches long at the base, weighs 40 
Ibs., is fitted with 3 inch rubber casters, can be sup- 
plied with any type caster. 
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‘ot LhrLS 
OUBLE 
VALUE! 


‘Mba Original 


Wrralinans Mt 


Twist it right— twist it left, the new break proof mechanism just 
can't be damaged by forcing! Only in Dixon Rite-Rite Threadline 
Pencils do you get this plus value—created by the originators of 
the thinner-lead idea. Here's a pencil precige enough to handle 
thinner leads, yet sturdier than any propel-repel design, because 
the safety clutch or idler releases automatically whenever the 
mechanism is twisted too forcefully. 


( See illustration at left) 


Increased national advertising, in the Saturday Evening Post, 
Collier's and Liberty plus intensive local ads in many leading 
cities are telling the public about this great improvement now! 
Get this double-value pencil, Order from your dealer, or write: 


RITE-RITE MFG. CO., CHICAGO, Dixon crucibie co- 


To answer the above ad use QUICKMAIL COUPON No. 7 


October, 1940 
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Sure! 


HIGHER QUALITY =| exzs 
HIGHER PRICE! 


SOFT, RESTFUL 
INDIRECT 
LIGHT 


When you see the revolutionary 
new FARIES Desk Lamp, its 
superiority is easily discernible. 
It uses an entirely new prin- 
ciple of light distribution—new 
and different in every way. 
Note, in sketch below, how the 
most light falls where it’s most 
needed .. . yet the whole desk 
top is workably lighted area! 
No light is lost to back of desk, 
back wall or floor. Jdeal light, 
ideally distributed for all desk 
workers. Spun bronze finish. 
Retail price, $13.50. 


A lighting development cre- 
ated, designed, engineered 
and built by FARIES. 


Patented 


Faries Desk Lamps 


Look at this 
Distribution of 
Candle Power! 


| Official scientific 

measurements fre- 
| veal the remarkable 
| distribution of soft, 
| 


indirect light to 
entire desk area 

. accomplished by 
exclusive FARIES 
shade mounting r a 
and inner reflector. ee” , —— : 


Brute strength. Long wear. Beautiful 
appearance. These constitute the higher 
quality that brings you a higher price over 
the counter for Acco Clamps 


Users who have compared clamp values and Ras 
performances, come back again and again | See 
for MORE Accos! 


t Now! 


FARIES dealers throughout the country are dis 
To answer this ad use QUICKMAIL COUPON No. 29 playing this new Desk Lamp. The FARIES line 


includes a complete line of all types of lamps for 
A Cc Cc 4e all purposes. See the FARIES line first. 
PRODUCTS, Ime.  FARIES MFG. CO. gag 


39th Ave. & 24th St., Long Island City, N.Y. 1008 Grand Ave., Decatur, Illinois ZiMgihinw 38. 
S. Robert Schwartz Div. 
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OFFICE MACHINES AND 
MISS AMERICA 


“Events occurred one after another late in the 
19th century which struck deep into the social system. 
It was then that the typewriter appeared in offices, fol- 
lowed by the rapid appearance of other business ma- 
chines. Almost at once the American woman was lifted 
from the dull, sheltered existence that had been her 
lot,” says Office Equipment and You, the Office Equip- 
ment Manufacturers Institute’s interesting new bro- 
chure on the place of office equipment in modern life. 

“An amazing new world was opened for her develop- 
ment. She was given a place in American business. 
Her character, her outlook, and even her appearance 
grew and blossomed in the new atmosphere. And even 
more profound were the repercussions that were felt 
in marriage, and in family and social life. 

“In 1870 there were 174 stenographers and typists. 
Of these only eight were women. These women were 
looked upon as daring pioneers who ventured into a 
realm belonging to man alone. Parents considered 
business no respectable vocation for a girl—she might 
as well become a ‘play actress’. By 1930, however, 
811,190 men and women found places in business as 
typists and stenographers. Of this number 95% per 
cent were women. One office equipment invention alone 
—the typewriter—had launched nearly 800,000 women 
in business careers! 

“In 1930 there were 482,711 women engaged as book- 
keepers, cashiers, and accountants—jobs created by 
adding machines, bookkeeping machines, filing systems, 
record systems and other products of the office equip- 
ment industry. Truly office equipment is responsible 
for the smart, alert business women of today, whose 
character, ideals and aspirations have affected women 
in all strata of the social order. 

“Even more striking is the complete view of voca- 
tional opportunities created and the far reaching ef- 
fects in American life. In 1900 there were twice as 
many people in the United States as in 1870, but the 
number of clerical workers was 13 times greater. By 
1910 the population had increased 21 per cent, the 
number of clerical workers 71.8 per cent. By 1920 the 
population increase was 14.9 per cent over 1910, but 
the number of clerical workers showed an increase of 
81 per cent. In 1930, when modern office equipment 
was generally in use, the population had increased 16.1 
per cent over 1920 while the number of clerical workers 
increased 29.3 per cent. From 1900 to 1930, therefore, 
the population increased 61.5 per cent while the number 
of clerical workers increased 302.5 per cent.” 


Jor QUICK Communication 


Use the ready-made QUICK- 
MAIL Reply Coupons Follow- 
ing Page 18 of this issue. 


It takes only l minute plus l C to make an inquiry! 
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“The Suner-Jealure 
ADDING MACHINE ROLL 


NO WASTE IN STARTING THE ROLL 
This patented feature makes starting a new roll 
easy ... and eliminates practically all waste. 
Full measure in SPOTSEALD ROLLS and you 
can use all of every roll. 


7 PAPER SPECIALISTS FOR THE STATIONER 


-ROCKWELL-BARNES CoO. 


1525 West 38th Street Chicago — 


To answer the above ad use QUICKMAIL COUPON No. 18 
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No Need For A Hammer 
When You 
TACK WITH SPEEDMATIC 


rd The 
_ SPEEDMATIC 
, 1 Jacke’ 


It’s a high powered, all steel, one hand staple gun that drives 
chisel pointed staples into wood, plaster, composition boards 
and similar materials. Drives them automatically when 
handle is pressed. Perfect for tacking shipping labels to 
cases, displays and many manufacturing assembly operations. 


i. WIDE OPEN 
CHANNEL. Like 
Swingline office stap- 
lers. Speedmatic’s 
wide open channel 
gives split-second 
loading and _ instant 
removal of any non- 
feeding staples. 


2. RELOAD SIGNAL. Red flag pops into view when 
magazine is almost empty. 


3. NARROW WIDTH. Drives staples within 1/16” of up- 
rights. 


4. CONSTRUCTION. 
parts. Non-breakable. 


Solid steel with hardened moving 


5. FINISH. Non-glare black casing. Easier on the eyes. 


6. STAPLES. Loads three staple sizes—3/16", 1/4”, 5/16”. 
Heavy gauge, chisel pointed wire. Box of 5000, $2.00. Special 
small “Pocket Pack” of 1000 1/4” staples available for men 
on the road. 


ANOTHER zz PRODUCT 


SPEED PRODUCTS COMPANY 


37-18 Northern Boulevard Long Island City, N. Y. 
To answer the above ad use QUICKMAIL COUPON No. 20 


GEYER’S OFFICE EQUIPMENT DIGEST 


Unlike old fashioned 
copy holders VISA. 
COPY may be placed 
in the position best 
suited to the re 
quirements of the 
individual’s eyes, 
The line guide, be 
cause it operates 
downward, reduces 
eyestrain and the 
consequent wear 
ness which comes 
from fixed vision 
copyholders. Thus, 
by relieving fatigue 
with VISACOPY, 
stenographers, typ 
ists, billers, book- 
keeping and calculat- 
ing machine opera 
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tors turn out 


Better Work, Faster 


POINTS OF SUPERIORITY 


Instantly adjustable to 1-2-3 spacing. 

Adjustable distance from operator’s eyes. 

Normal reading line. 

. Normal reading tilt. 

Paper automatically adjustable to line finder. 

Only machine that will satisfactorily take spiral notebook. 

. Folds up—takes no more room than small ledger when 
not in use. 

Small, sompact—easy to move from desk to desk. 

. No protruding arms to tear operator’s clothes. 
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SELLS FOR ONE-THIRD LESS THAN OTHER COPY-HOLDERS 


Secretarial and Legal Model 
Billing Model 


Accounting and Statistical Models 


Use QUICKMAIL COUPON No. 31 


VISACOPY CORPORATION 


VISACOPY © 
420 MARKET STREET SAN FRANCISCO, CALIF. 


— 
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LOCATION STUDIES 
FOR OFFICE LAYOUTS 


(Continued from Page 29) 


The various buildings considered were studied in 
office layout as shown in the schematic drawings A, B, 
C,D and E. The making of these layouts was only pos- 
sible after the completion of a detailed organization 
and equipment survey of the corporation’s old office 
layout as shown.on page 28. The layout of the ap- 
proved location is shown on page 29. After an analysis 
of the office layout in the old quarters and studies of 
the various buildings considered, the advantages of the 
office location selected can be understood. Note the 
economical use of space and the extra conveniences in 
the selected office location. A reception room in combi- 
nation with passenger elevators, a full floor for the 
tenant, a new board room, clean-cut circulation about 
offices, and it so happens also that all windows look 
out over adjoining buildings or, on the south side, 
a park. 

Serious study should be made of a proposed building 
with respect to passenger and freight elevator capaci- 
ties, and other services which are the landlord’s re- 
sponsibility to the tenant. Extra expense often devel- 
ops in this direction, as in heating, cleaning, and night 
elevator service, electric current, etc., so that a clear 
understanding of the landlord’s and tenant’s responsi- 
bility in this direction makes for a happy tenancy in 
the space selected. 


Importance is often attached to such employees’ con- 
veniences as restaurants, cafeterias, and special build- 
ing services such as rest rooms, conference rooms, etc. 


Study Special Requirements 


There are often fundamental special requirements of 
services for the proper functioning of a business, and it 
is these that often determine the location of a corpora- 
tion’s business, such as nearness to a post office, bank 
or vault facilities in the building, special trucking and 
freight facilities, and proximity to freight terminals, 
or unusual architectural features in the construction 
or layout of the building, such as ventilated film vaults 
and examining rooms, as required by film companies, 
or elevators and floors designed for special loads. 


After careful analysis of all the factors suggested 
and the comparative rentals, there is still the possibility 
of some reciprocal business agreement between tenant 
and landlord, and often officers of a firm may get to 
serve in the corporation that owns the buildings under 
consideration. In the final analysis, this often affects a 
company’s decision as to just where to locate its offices, 


yet the factors as outlined previously must receive con- 
sideration, too. 


The individual charged with the task of locating the 
modern office must, it is clear, possess manifold special 
qualifications. He must possess experience in creative 
Planning of office layouts, an understanding of office 
architectural and engineering features, and the ability 
to analyze transportation and building service features. 
He must be able to make a careful, clear unbiased report 
to the executives who are to make the decision on 
location. And he must in addition be a good negotiator! 
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QUALITY CHAIRS 


“The right* chair at the right* price” 
A complete line in all grades 


The Right chair from the standpoint of quality 
construction which will give unusually long 
service, provide comfort for the user, and retain 
its original fine appearance for years. 


*Right price, from the standpoint that you get 
all these desirable features at /ess than you would 
expect to pay for them! 


Trained men are at 

your disposal .. . call 

them on your next 
chair purchase. 


NEW YORK 
R. J. Freeman 
383 Madison Ave. 
SEATTLE 
S. H. MacDonald 
Orpheum Building 
CHICAGO 
W. H. Brown 
6708 Gienwood Ave. 


SOUTHWEST 


E. W. Thomas, Box 3493, 
Peninsular Station, 
Daytona Beach, Fila. 


SOUTHERN Complete catalog of all 


James © fonts, at}4 Sects grades sent on your re- 
Heights > Clevelend, Clie quest. Address: 


JASPER CHAIR CO. 


To answer the above ad use QUICKMAIL COUPON NO. 22 


JASPER 
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This can't happen with 
CHAMPION CLASP 


CHAMPION CLASP ENVELOPES 
ARE BUILT FOR HARD WEAR 


e 

Sturdily constructed with well 

med seams and flaps they 
are qualified to withstand hard 
usage. Plated metal clasps with 
rounded edges that will not 
injure fingers. 
BUY THESE THRU YOUR STATIONER. 
CHAMPION CLASP ENVELOPES 


QUALITY PARK ENVELOPE CO. 


General Office & Factory , 


_ Chicago Office ar 
— Quality Park — Ag 7 Warehouse 


oa i 
St. Paul, Minnesota 11-116 Merchandise Mart 


To answer the above ad use QUICKMAIL COUPON No. 17 


AN OFFICE FOR 
TOMORROW 


(Continued from Page 26) 


The new metallic gray finished office equipment was 
selected for its quality of being restful to the eyes, and 
of course it conformed to the decorative theme of the 
offices. Skid bases on the desks are a modern provision 
for ease in cleaning the floors. All workers sit in up. 
holstered posture type chairs, all chairs with arms 
except those for stenographers. 

Wardrobe cabinets are inset in the walls, each of 
capacity to serve three workers. The cabinets are 
grouped in batteries of six each. Aisles are clear of 
any obstructions. 


The filing practice of a company making filing 
equipment is noteworthy. Throughout the general 
office, batteries of counter height files are arranged to 
serve as partitions. Obviously this provides great 
filing capacity and is flexible enough to conform to the 
requirements of that future 25% expansion. The tops 
of the counter height units are covered with linoleum 
to provide working surfaces. 

A two-drawer file is located at each executive desk 
to take care of departmental or temporary needs of the 
individual worker. The central filing room is composed 
of batteries of five-drawer units. 


Departments Have Easy Flow of Work 


All departments were arranged with the idea of 
securing the easiest and most natural flow of work. 
The purchasing agent’s office is located at the east 
end of the building where he can contact the salesmen 
either in the lobby conference alcove or invite them into 
the purchasing office proper. The works superinten- 
dent’s office is adjacent to the section occupied by pro- 
duction men, who are in turn located next to the 
engineers. Private offices are arranged so that assist- 
ant sales managers and department managers are 
located next to the offices of their immediate superiors. 


All offices are located in sequence to provide the 
greatest efficiency and with the purpose of making work 
progress in quick, orderly, natural steps, a counterpart 
of the production line idea adapted from the factory. 

The forward steps represented in the All-Steel-Equip 
Co. new offices are the more remarkable when it is con- 
sidered it has been done by a company having a medium 
sized office staff. The office workers here number 100. 
It is probably prophetic of what may be a general trend 
of the near future for offices of all sizes. 


Gor Your Comuenience 


Quickmail reply coupons to 
communicate with adver- 
tisers appear following 
page 18 of this issue. 
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In all business there’s no buy- 
ing more complicated than 
the buying of typewriter sup- 


‘purchasing Agents plies . . . and this is the one 


REFERENCE special problem our valuable 


INKED 


CARBON PAPERS 


=——l 


RIBBONS ; loose-leaf REFERENCE BOOK 
nks=— ~ 1&5 was designed to lick! 


Try to imagine all the rich 
store of Ribbon and Carbon 
“savvy” learned by a leading 
manufacturer in three genera- 
tions . . . set down in black- 
and-white for the convenience 
of purchasing agents and of- 
fice managers. Clearly, simple 
and exhaustively . .. each 
subject is treated so that the 
man in a hurry may easily grasp the salient facts. 


“Absolutely essential,” says one delighted buyer of 
this handy volume. “We use it constantly as a 
purchasing guide,” writes another. 

e : 
And .. . behind the book .. . a mighty producing FP . so obvious pee 
organization pledged to high quality ideals, with ; mOR-NO 
fast-acting branch offices in leading cities to assure 
you FACTORY SERVICE, no matter where you are 
or how you order! 


difference 


Look well into the M&V plan . . . and start by get- 
ting our REFERENCE BOOK and studying it. 


Have you a copy of this Use QUICKMAIL 
valuable book? COUPON re) 33 | 


The Down Manufacturing Corp. 4 


DIVISION OF THE 


HALL-WELTER CO, INC. 


16 CHAMPENEY TER. ROCHESTER, N. ¥2 
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For Purchasing Agents, Controllers, Office Managers 
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fs ERROR-NO copyholders are found i? all offices 
where transcribing of any kind is handled quickly, 
easily and correctly: With ERROR-NO every stenoe: ; 
rapher is eelaxed:to-wor and enjoys the true sensa- 
tion of transcribing from 4 correct position with 4 . 
true vision point which automatically increases 
M sneaking typing production: See it through your local dealer | 
P ITTAG & O jor today! 
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GLOBE-WERNICGKE OFFERS MANY New York 
ys a J a mi 


USEFUL BUSINESS AGCESSORIES 1 
TO SPEED UP OFFICE ROUTINE SF SP sR oo’ 


‘It pays to have an efficient 
office and Globe-Wernicke 
offers you many depend- 
able “business helps” that 
keep office routine operating 
smoothly and enable people 
to do more work with less 
effort. 

Go to your stationer who 
sells Globe-Wernicke office 
accessories .. . for 58 years 
the leader in this industry. 


movable inserts. 
in fwo sizes, 


* 


tem 


Use QUICKMAIL 


COUPON no ERY 


FOUNT-O-INK TURNS writing 
trouble into writing joy. Ends the 
nuisance of a dry or empty pen. 
FOUNT-O-INK pen actually fills 
mag It needs only to be set into 
ANGULAR CELLULOID TAB GUIDES . the fount receptacle. Never dry, 
. ‘| Easy to see . . . no stooping or bending is required (LED FOUNT-O-INK pen always starts 
bees ee ee to read the indexing . . . inserts are removable. . me wi instantly. The quantity ink supply 
fegguizement. ‘Rivailabis. ee ne of isk 's is visible and automatic. No messy 
Minn oar eS — No ink spills. Induce. Well filling ever. Non-corrosive, 
| indexing...inexpensive. | “ea ; tion feed control. smooth writing pen points. Light 
a restful pen holder. Appealing in 

i eae a in operation, 

om UNT-O-I riting Set is a 
FOUNL()-INK] thrill to use. Chosen for its ef 


ficiency in offices around the world. 


This trade mark on 


: the set you buy is (nk Im THE Supp BOTKE 
eek t t A _ . — IS SEALED BY HVYOROSIATE 
“TUFTEAR” MANILA FOLDERS 211 agg hace ohne 6 Wa 23 
AGATE : against disappointing "200 F AND OX/DATION 
INDEX TRAYS j Built to give long life and satisfactory service...fur~ imitations 
nished in medium, heavy and extra heavy weights: 
all available in standard styles of tabbing. = pin “ — 
ee neaoy Foe 
For these modern effi- — 
ciency Writing Sets see xx iZz7r7s # y fem 5 meso Smsesr 
telephone directory for  Sowypocieos is D) /) , Hib ert 
FOUNT-O-INK dealers or q fs Seasons outa 
‘ 2 use coupon below. Price "ovis = 2 ge 1D ale 
3 é re =a me : tad oy 
ee) _ ,Globe-Wernicke..stor- sn : =| begins at $2.50. ——— oe CAPILLARY ACTION. 


age and transfer cases 2 : = 
- provide economical ; 21 het Operating principle 
cand efficient storage is : 
- filing. They have many 
| distinetive exclusive ; git ‘ . > 
| features and give ae ; ] Gregory Fount-O-Ink Company, 


les — service,” . : Ee : Los Angeles, Calif. 


Gentlemen :—Please send illustrated descriptive catalog and 


Globe Weruliie a of dealers in my vicinity. 


Cincinnati, Ohio © ; 


NEEDED IN OFFICES _ 


Mail above coupon or use QUICKMAIL COUPON NO. 36 


GEYER’S OFFICE EQUIPMENT DIGEST October, 1940 
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Say 
' MERRY CHRISTMAS 
cam, and HAPPY NEW YEAR 
With Autopoint 
Business Gifts! 


POLAROID” 


STUDY LAMP 


BUSINESS GIFTS 


CREATE GOOD WILL 
Lead to More Sales 


@ Imprinted Autopoint 
gifts stay on recipients’ 
desks year after year to re- 
mind them of you and your 
big sales points. Find out 
how to do a daily job of sell- 
ing by “‘remote control”” — 
Autopoint can help you with 
Autopoint pencils, pencil- 
and-knife gift sets, memo 
cases, and many others. 
Write for catalog and tested 
methods used by thousands 
of firms using Autopoint 
business gifts . . . in free 
book, “‘37 Sales Plans.”’ 


No. 52GS—Deluxe Autopoint. Gold 
filled trim, inlaid crown on cap and 
tip. Bakelite molded. Famous Grip- 
Tite Tip—lead can't wobble, twist, 
fall out. Available for standard or 
Real Thin Lead. 


For the first time—completely glare-free 
POLAROID light—in a smart low-cost desk | 
and work-table lamp. 


5 

Provides clear, strong light over working _ , 
area, supplementing room illumination. | 
{ 


Uses same glare-removing material used in 
POLAROID DAY GLASSES. Ideal for desk 
workers forced to concentrate for long hours 
—and for all who do close work on charts, 
figures, graphs and careful reading. Avoids | 
eye-strain! Assists accuracy! 


SORATION 


BAKELITE CORP 


Smart new design, finished in walnut and 
copper with parchment-type shade. Place 
your order promptly. 


@ T.-M. Reg. U. 8. Pat. Off. 


No. 183—Pen Knife—black handle, 
medium sized pen knife with fine 
quality high carbon cutlery steel 
blades. 


EXECUTIVE MODEL / 


$Q75 


Styled by Walter Dorwin Teague. Wal- 
nut or ebony bakelite with satin alumi- 
num pillar. Nearly doubles visibility. 


a 


Get the facts NOW. Ask your dealer 
for complete information or write to 
POLAROID Corp., Cambridge, Mass. 


No. 157—Daily Date Calendar— 
smartly streamlined. Pad always 
levelwithtop. . . eliminates‘‘empty"’ 
appearance. ‘“‘V-slotted’’ calendar 
sheets are easily pulled out — no 
unsightly stubs. Walnut Bakelite 
molded case, 


Use QUICKMAIL 


COUPON no 


3 ; ; THE 4 BETTER PENCH 
AUTOPOINT COMPANY 


1818 W. Foster Ave., Chicago, Ill. 


To answer the above ad use QUICKMAIL COUPON No. 21 
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STANDARD 
CYLINDERS 


DICTAPHONES and EDIPHONES 
are 
ECONOMICALLY PRICED 


When you buy your dictating 
cylinders direct from the world’s 
oldest and largest independent 
cylinder manufacturer you can 
expect the very best. 


Special low contract prices Use QUICKMAIL 
and samples on request. ¥iighing 37 | 


STANDARD RECORD COMPANY 


Makers of quality dictating cylinders 


104 South Fourth Street 
Brooklyn, N. Y. 


NOESTING. PIN TICKET Co. INC. 

MAIN OFFICE AND FACTORY BRANCH FACTORY : 
728 E. 136th STREET © «1729 WEST 74th STREET 

| : CHICAGO, ILL. 


GEYER’S OFFICE EQUIPMENT DIGEST 


37th Annual 


NATIONAL 
BUllEGD 
on 


“America’s Efficiency Exposition” 


GRAND CENTRAL PALACE 
NEW YORK CITY 


Week of February 3, 1941 


Prominent manufacturers are co 
operating to make this important 
event of exceptional value to execu- 
tives interested in economical and 
efficient business administration. 


Methods, machines and equipment 
will be demonstrated by specialists 
qualified to analyze and effectively 
meet the requirements of any and 
every type of business operation. 


Manufacturers desirous of participat 
ing in this opportunity to demon- 
strate the advantages of their equip- 
ment and services are invited to 
send for information regarding ex- 
hibit space available. 


NATIONAL BUSINESS SHOW 


Frank E. Tupper, Manager 


50 Church Street 
New York City 


COrtlandt 7-1382 


To answer the above ad use QUICKMAIL COUPON No. 28 


For Purchasing Agents, Controllers, Office Managers 


October, 1940 
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(Carteri i ‘ti i Ml O | ill 


MEDNIGHTI 
CARBON 
PAPER 


Midnight Carbon Paper 


| f ‘ 


DRAWING 
COPYING - 


/ coLoren / f)\\|\\|| 
Di 
| 
‘TA 
GLOBE TROTTER (Copying) 


TRADITION (Colored) 
EXTRA BLACK 


HERE’S no mistaking Carter’s Midnight 
ae consaeninaas Weight Carbon Paper. 
It's identified by the midnight-sky design on 
the package and on the back of each sheet. 
And once used there’s no mistaking its qual- 
ity. Carter’s Correspondence Weight Midnight 
is easy to handle and does not wrinkle like 


PROSPERITY 
DEADLINE 
TRIBUNE 
LUNA MOON 
DIANA-LEADS 


ordinary carbon paper. Second- and third- 
impression sheets are clear and sharp. Gives 
the most carbon copies per dollar. 


Carter’s 
MIDNIGHT CARBON PAPER 


The Carter’s Ink Company 
Kendall Square 
Boston, Mass. 


Paani 
J.S. STAEDTLER. 


53-55 WORTH ST. NEW YORK> 


a — 


To answer the above ad use QUICKMAIL COUPON No. 16 
October, 1940 


To answer the above ad use QUICKMAIL COUPON No. 5 
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Vitalize 
Maps 
and 
Charts 


Maptacks not only help chart sales and other 
business data .. . but are useful for church 
At your and community enterprises; military and 


Stationer’s naval projects; school, fire, police, and other 

. municipal departments; and political organ- 
7 wee izations. Unbreakable heads; needle points. 
for details 


A thousand combinations of colors, symbols, 
etc. 


GEORGE B. GRAFF COMPANY 


68 WASHBURN AVE. CAMBRIDGE, MASS. 


Norma shifts on high, 

changes color in- 

stantly with the flick 
of a finger! Made in America 
by American craftsmen. Norma 
is guaranteed for mechanical 
perfection and is a top notch 
writing instrument. Many 
new models—all beauties— 
all highly desirable as gifts. 
prizes, advertising or for per- 
sonal use. Comes in a variety 
of beautiful finishes from 
chrome to gold. Names can 
be engraved on the barrel. 
Norma is universally accepted 
Write today for complete de- 
tails. Use QUICKMAIL COU 
PON No. 35. 


DUPLICATOR PLATEN FROM MIMEO 

Development of a new rubber platen for stengj] 
duplicators has been announced by Mimeo Repair Co, 
395 Broadway, New York. The Marathon platen, made 
of a recently-developed white rubber, is molded on g 
slip-proof shaft recently perfected by the firm. It js 
claimed that the new platen is chip proof, unbreakable 
resilient, crackproof, uniform. Details, prices, ang 
descriptive literature are available. 


WRAPPING TISSUE MANUFACTURERS 
ADOPT NEW LABELING SYSTEM 
The recent revision of Simplified Practice Recom- 
mendation (U. S. Department of Commerce R46-39) 
permitted the manufacturers of tissue paper for wrap- 
ping purposes to improve their labelling plan so that 
it now affords greater protection to buyers of this type 
of paper. Taking advantage of the change which elim- 
inated the old label, The Tissue Association has brought 
out and copyrighted an attractive two-color label, li- 
censed for use by manufacturers of wrapping tissue. 
The license agreement carries adequate provisions for 
testing, permits of policing the use of the labels. 
When a question as to count, size or quality arises, 
samples will be submitted to the association for test- 
ing in accordance with the requirements of the Recom- 
mendation. If the paper does not meet the standards of 
the label on the package, the association will take steps 
to protect the consumer’s interest, and to discipline the 
manufacturer who had misused the label. If necessary 
for the protection of the consumer, the manufacturer's 
license to use this T.A. label will be revoked and not 
renewed until the association has received satisfactory 
guarantees that his product will meet all future stand- 
ards. 


FULL FRONT 


**RUFBAK” 
DESK MAT 


oe 


Bickett F F Desk Mats have outstanding advantages over the 
round or square type chair mats, the most important being 
that they extend the full length of the desk. 

Made of high grade rubber in several different colors, both | 
solid and marbleized stocks. Stock sizes fit 52, 54, 60, 66 
and 72 inch desks. 

No material as satisfactory as rubber for use in chair mats. 


Write for further details and prices. 


L. M. BICKETT COMPANY, WATERTOWN, WIs., U.0.. 


Manufacturers of 
Respirator—the most ecked-for-by-neme seat cushion on the 
market. 


For further details, send QUICKMAIL COUPON No. 44 
October, 1940 
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RING BOOKS 

is ° 

e in 

; 32 GRADES 
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D- 
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ht os 

“ ONE SOURCEJFOR ALL TYPES OF 

or RING BOOKS FOR SALESMEN ce 

28, Mast. ring book styles cover 32 stock sizes, leathers 

t- and prices’ You can get everything you need in ring ~ 

n- books from this one dependable recognized quality 
house. Be on the safe side on zipper ring binders— 

of with the Mashek line. 

ps * 

he 

ry —__ 

; ‘FRANK &CO, 

> CHICAGO 

r+ NEW YORK OFFICE: Harold Atwood, 280 Broadway 

“If it's made with leather, MASHEK makes it Better™ 


LITHOGRAP HERS f 9 oa 


DISPLAYS - LABELS - BROADSIDES 
BOX WRAPS - FOLDERS - POSTERS 


LETTERHEADS 


Combination Runs on 
Four Grades of Bond 


aF 6a 


SHEINKMAN 


421 HUDSON STREET-NEW YORK, N. Y. 


leit bot this Jall! 


We don't like to crow, but if you look at the proofs, you will 
see real stand out sales advantages in the BOSTON Self 
Feeder No. 4. Easy to use, the self feeding device centers the 
pencils with perfect accuracy. Plus advantages of BOSTON 
SPEED CUTTERS, 15 CUTTING EDGES; BOSTON CHIP 
RECEPTACLES LARGER IN SIZE THAN OTHERS. The 
cutters and carrier of MODEL KS and Self Feeder No. 4 
come in one unit, ready to install in a second. 


Write to-day for complete details use QUICKMAIL 
COUPON No. 32 


BOSTON SF-4 


iu BOSTON \ 
LF FFEDIR 
Nos 
C. HOWARD HUNT 
PEN COMPANY 
Camden, N. J. 


Also Manufacturers of Hunt Pens, Clips and Speed Bali Products 


BOSTON 


PENCIL SHARPENERS 


FINGER - TIP 


efficiency! 


New — startlingly new. 
230 memo sheets com- 
pletely enclosed in stun- 
ning case—one motion of 
fingers on roller and 
sheets are in your hand. 
Banishes messy, fiying 
sheets, promotes neat- 
ness, encourages note 
making. Also a beauti- 
ful, warmly appreciated 
novel good will gift— 
with or without ad im- 
printed. 


ROLODEX 
and AUTODEX 


IN NEW COLORS jor double appeal 


You've seen Autodex—admired its efficiency— 


the speedy way in which it gives you phone 
numbers, etc. Set the arrow, push—pop! there’s 
the page. Now it’s in seven stunning new colors. 


Zephyr American Corporation 


31 WEST 47th STREET NEW YORK CITY 


ZEPHYR AMERICAN CORPORATION 
31 West 47th St., New York City 


Please send our new, complete, illustrated Portfolio. 


or use se QUICKMAIL COUPON No. 47 


October, 1940 GEYER’S OFFICE EQUIPMENT DIGEST ia 
For Purchasing Agents, Controllers, Office Managers 
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POCKET SEALS or QUALITY 
The “ALUMINUM” Pocket Seal 


UNCONDITIONALLY 
GUARANTEED 


“BEST SELLER” for 40 YEARS 


THE NOTARIES FAVORITE 


Codo SUPER-KOTE pro- 
duces copies that secre- 
taries say are compar- 
able to originals. 


$$ 


Cok.~ Carbon papers 
that are Guaranteed 


The “OFFICIAL” Pocket Seal 


REALLY EMBOSSES 
HEAVY PAPER 


A CORPORATE SEAL 
POCKET SIZE 


FURNISHED IN 3 SIZES 


FREE LEATHERETTE POCKET CASE with EACH SEAL 


MANUFACTURED BY 


MEYER & WENTHE, Inc. oo 
Established 1854 
Dependable Service for 87 Years 


30 SOUTH JEFFERSON STREET, CHICAGO, ILLINOIS 


PLACE YOUR ORDER WITH YOUR LOCAL 
MARKING DEVICE DEALER 


~ ~°F CR VALET 


Ends Wardrobe and Locker Room 


Problems — Sanitary — Space Saving — 
Attractive. 


Every office can afford this “valet”—it 
is the newest and most satisfactory 
answer to the office manager’s head- 
ache—the locker room and wardrobe 
problem. This modern all steel “Office 
Valet” has complete accommodations 
(hats, coats, overshoes and umbrellas) 
-for 6 or 12 
people. 
Occupies 
no more 
space than 
an ordin- 
ary cus- 
tumer. 


3u. Valet Racks, in wall 
or 2-sided types, accomo- 
date 3 or 6 persons per 
foot. Fit in anywhere. 


Write for 
FREE Catalog 
—— com- 
plete line of 
modern steel 


OGEL-PETERSON CO., INC. 


: “The Checkroom People” 
1818 N. Wolcott Ave., Chicago, U.S. A 


Get 
precise, non- 


clean, 


smearing cop- 
ies of absolute 


permanency. 


GUARANTEE 


Should Codo Products for any reason not prove entirely 
satisfactory, any purchases will be replaced with new goods 
or your payment refunded. Codo Carbon Papers are guar- 
anteed not to dry out nor deteriorate for a period of 5 
years from date of sale. Records made with Codo Carbon 
Papers last as long as the paper on which they are made. 


CODO MFG. CORP. 


FACTORY: 
CORAOPOLIS, PA. NEW YORK 


CHICAGO 


eo e BE PREPARED FOR THE 

7 ieeenaminies: “FILE TRANSFER” SEASON! 

a — STOCK UP WITH MACO 
_———— , FOLDER LABELS IN ROLL 

, = , AND STRIP FORM. 

——————— 4 e MACO FOLDER LABELS 

e_ 4 PACKAGED IN ATTRACTIVE 
Renanceansec anal 4 COUNTER DISPLAY CAR- 
ALDER STRIP | AB TONS ... . STOCKED IN 
PLAIN ar. POPULAR COLORS. 


© Write for samples & prices. 
/ ; a Pf 


GEYER'S OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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THE 
LEADING 
SMOKERS 

EVERYWHERE 


It’s easy to understand 
why Ash-Away outsells 
all other smoker lines. It’s 
because they are equipped | 
with the patented Ash- | 
Away dispenser, for one 
thing, the dispenser that | 
eliminates the smoke nui- 
sance in home or Office, 
and abolishes smoking 
litter. 


It’s because Ash-Away 
Smokers are designed with 
the sleek modern lines 
that harmonize so well with 
modern office furniture—be- 
cause they are so downright 
attractive they’re irresistible! 


Write for new catalog of 
complete Ash-Away Line just 
off the press! 


Write for 
NEW 1940 


ASH-AWAY CATALOG 


NATIONALLY ADVERTISED 


Oph-Qway smorers 


This Coupon will bring you the new 


E Galdelrwok 
. DIP ‘LESS 
B ron Sean enema In 


Wa VISIBLE 


The Dip-Less set has 

beauty, convenience, 

and the famous 
Esterbrook Writing 

Points. Writes steadily with- 
* Esterbrook Points out re-dipping. Holds an aver- 
©6 Months’ Ink 
Supply visibly. Send for yours this 


. There’ iga- 
welea Fen cone OUT WF There’s no obliga 


tion. The Esterbrook Pen 
Company, Camden, N. J. 


THE NAGEL CHASE MFG. CO. 


leak. 
2811 N. ASHLAND AVE. CHICAGO 


® Price $2.50 
(Higher in Canada) 

ATTACH THIS COUPON TO YOUR LETTERHEAD... AND MAIL TODAY! 

(G1) 


¥ age half year’s ink supply .. . g 
S| * Always ready to q 


DISPLAYS 
Space 1136 American Furniture Mart, Chicago 
15115 Merchandise Mart, Chicago 1405 N. Y. Furniture Exchange, N. Y. 
Room 904 S. Hill Street, Los Angeles 


World’s Largest Smoker Manufacturers 


. TECHNYGRAPH RAINBOW STYLI 


@ A remarkable new line 
of plastic handle Styli in 
transparent containers. 


fia be 
I g 
i 
: ? 3 
ce i { © 29 different Styli, in- 
3 ; cluding ball points, loop 
i H 3 wheel, and shading. 
if i 
=: S Feather-weight, bright- . 
r : noth adiamenin. _— A complete up-to-the-minute range of 
fading lumarith. Record Keeping Equipment—Visible Record 
Books, Post Binders, Transfer Systems, 
on Ring Books, Catalog and Advertising Cov- 
"3 sient Sb the tand om ers, Commercial Forms for all standard 
N! to clean and keep clean. needs—Accounting Systems for Stock 
0 Control, Purchase and other departments. 
iL @ The soft, neutral tone 
beige-mottied lumarith at SEND FOR CATALOG 
iS gion pt and see what a comprehensive assort- 
vE undies cear the one ment of modern “business tools” com- 
Q the index finger a firm grip. prises the Cesco Line. 
IN Our National Users Discount Plan 
sie sen ita saves time and money. 
BS. 


TYLI TIPS ARE 
-PLATED © 


@ Ask for broadside show- 
ing the Styli in actual size 
and color. 


THE TECHNYGRAPH, TECHNY, ILLINOIS 


a 


October, 1940 


The C.E. SHEPPARD CO., 


44-09 215! Street,- LONG ISLAND CITY, N.Y. 


GEYER’S OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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Fe og aN 


HEYER INKS 


F Always Satis fy : 


BLACK AND COLORS FOR ALL 
_ STENCIL -radiemaatag, | 


—- 86g oe er 


Guaranteed Rebuilts 
By “Universal” Mean 
Savings and Profits 


as well as long-lasting satisfaction be- 
cause they are attractively refinished 
and thoroughly rebuilt for years and 
years of additional service. 


When It’s 
pe Er nen eee 


EQUIPMENT and Kardex, Acme, Post 
OFFICE MACHINES Index, Globe Wern- 


icke and other vis- 
Write, phone or wire ible systems in cabi- 


UNIVERSAL OFFICE a 
EQUIPMENT Co., INC. Pn na nl 

“The House That Confidence Built” Addressographs 
561 Broadway New York City __,Multigraphs. 


Dictating Machines 
Cable “Uniquip’—New York Mimeographs 


CARBON PAPERS 
and 


INKED “RIBBONS 


WRITE Brand products fill the 
most exacting requirements. More 
clean, clear impressions assure 
economy and efficiency in every 
office. 

FOR quality, service and satisfac. 
tion buy WRITE 

Send for free samples and prices, 


WRITE 


INCORPORATED 


420 Lexington Ave. Factory: 
New York, N. Y. Bridgeport, Conn. 


CELLULOID TRADE MARK REG. USA 


INDEX TABS 


OF MATERIALS, 
WORKMANSHIP 
AND PACKAGING 


THE VICTOR SAFE & EQUIPMENT CO., INC. 
NORTH TONAWANDA NEW YORK 


Save 204% to 60% on 


ADDRESSOGRAPH 


MACHINES 
EQUIPMENT 
SUPPLIES 
PARTS 


Also Elliott, multigraph, 
mimeograph, sealing, folding. 
mailing machines and supplies. 


ALL MERCHANDISE UNCONDITIONALLY GUARANTEED 
Write for our catalog and price list. 
MAILERS’ SERVICE & EQUIPMENT CO. 
5f5—6th AVENUE (Cor. 15th St.) NEW YORK CITY 
Cable—MAILSERV—NEW YORK 


FINE QUALITY... cinoes 


Recommend STENTOR for 
satisfaction 


REBUILT 
DICTAPHONE AND EDIPHONE 


Leading firms throughout America 
have been completely satisfied with 
our rebuilt machines—let us know 


your requirements. 
Write us today, use QUICKMAIL COUPON 
No 


. 25 
Dictating Machine & Record Corp. 
156 E. 42nd St. New York, N. Y. 


A few copies of the reprinted issue of 
BUSINESS EQUIPMENT TOPICS 
containing stories of 300 different 
machines are available. 

SEND CHECK WITH ORDER TO 


ANDREW GEYER, INC. 
260 FIFTH AVENUE, NEW YORK, N. Y. 


GEYER’S OFFICE EQUIPMENT DIGEST 


October, 190 


For Purchasing Agents, Controllers, Office Managers 
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CARBON PAPER FIRMS MERGE 
A series of business transactions involving large 

sums in capital and three corporations was revealed 
recently by the principals. The merger involved the 
Case-Hoyt Corp., a printing and graphic arts firm, and 
two Rochester, N. Y. manufacturers of carbon paper 
and other office supplies—Phillips Ribbon & Carbon Co. 
and Crown Ribbon & Carbon Co. The move entailed 
securing an additional 10,000 square feet of factory 
space at 61 Halstead St. where the two carbon paper 
firms will be located. The former buildings of the 
Crown firm will be taken over by Case-Hoyt Corp. 

George F. Yancey is president and treasurer of the 
combined corporations; H. H. Senior is secretary of 
the two firms, while Wallace Pannell is vice-president 
of the Crown subsidiary of the Phillips firm. 


IBM HAS NEW BUILDING 

Contracts have been let by International Busi- 
ness Machines Corp., New York, for an addition to the 
main plant at Endicott, N. Y. The new building will 
house the firm’s machine shop, tool room, model mak- 
ing department. 


STUEHRK JOINS HOOSIER DESK 

Carl F. Stuehrk has been appointed assistant 
manager of the Hoosier Desk Co., Jasper, Ind., to fill 
the vacancy caused by the recent death of George Nor- 
man, Jr., according to a recent announcement from S. 
Guy Norman, general manager of the firm. Until re- 
cently Mr. Stuehrk was secretary and assistant manager 
of the Tell City Desk Co., Tell City, Ind., has a wide 
acquaintance in and thorough knowledge of the office 
furniture industry. 


October, 1940 


WINNERS...IN DESK EFFICIENCY! 


“SOCIAL” Desk 
Organizer 


FOR STATIONERY, 
ENVELOPES, ETC. 


NEAT ... COMPACT... 
CONVENIENT 


No. 219P — Made of 
Heavy Metal in Attractive 
Design and Finished in 
Bronze Lacquer. Hes Four 
Domes on Bottom to Pre- 
vent Scratching of Pol- 
ished Surfaces. Five Com- 
partments. Each 34 Inch 
in Width. 


Size of Dividers, 5% 

No. 219P Incnes in Diameter. 

Size of Base, 5% Inches 

in Diameter. 

KNOCKED-DOWN FOR 
SHIPPING 


“ 

KOMPAKT” Desk 

Organizer 

No. 226P—Hoas 9 Divi- 
sions with 8 Removable 
Partitions for space Ad- 
justment. Partitions 
Formed to Retain Small 
Papers in Place. Has 
Label Holder . . . Rubber 
Feet to Prevent Scratch- 
ing . . . Choice of Two 
Crackle Finishes, Brown 
and Green. Size: Width 
834 Inches, Length 1034 
Inches, Height 914 Inches. 
KNOCKED-DOWN FOR 
No. 226P SHIPPING 


SEND FOR NEW CATALOG NO. 40F TODAY! 


For Details of Above Items and Many Other Popular Numbers. 


MAYER MANUFACTURING CORPORATION 


3130-3140 WEST 51st STREET (Dept. G-10) CHICAGO, ILLINO!S 


| ee 


| THE H. C. COOK CO, 18 BEAVER STREET, ANSONIA, CONN. 


What Are Your 
Yearly Pencil Costs? 


Here's an easy way to figure it out... . 

JUST MULTIPLY :— 

Number of Employees 

by—Pencils each uses per week 

by—Number of working weeks per 
year 


by—Cost per pencil 
® Adds up to a tidy sum, doesn’t it? 


Want to Save 25%? 
ose Templar DURO Lead 


S. Pat. No. 2,131,657 
PENCILS 


Available in six graded degrees. 25% to 75% stronger 
than similar 5c pencils. 


WRITE 
TODAY 


for FREE 
Test Samples 


Use QUICKMAIL 
COUPON no 


RELIANCE PENCIL CORP. “\.."\-." 


Manufacturers 


COOK'S —_ 
STAINLESS STEEL FILE SIGNALS 


A TYPE FOR EVERY MODERN FILING NEED 


INCLUDE 
A SUPPLY 
IN YOUR 
NEXT RE- 
QUISITION 


VAN 
21 za 2 2a 30 3! 34 
SF IR es 


20 
Will not rust or discolor Fs 
Non-chip, non-fade enamels 
Twelve different colors 
‘ Easily attached—won't “skid” 
y Can’‘t catch other sheets 
Add practically no bulk 
“Window” types have high visibility 
No.2 Numerous patented features ag yy Slee 
SAMPLE CARD ON REQUEST 
use QUICKMAIL COUPON No. 13 


“Every Cook Product Unconditionally Guaranteed” 
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@ Special Imprint Lines Our Specialty ¢@ 


Benjamin Franklin Brand 
and 
Kleenertype Brand 


RIBBONS & CARBONS 


Assured Satisfaction 
in Price and Quality 


Write for samples and prices 
use QUICKMAIL COUPON No. 
23. 


Franklin Ribbon & Carbon Co. 
161-163 William Street New York, N. Y. 


\axihy Os0Om 
=" 


TRAGE Manu Rae 


(BERNARD) 


BERNARD “PUNCHET” PAPER PUNCH 


DACVRAOSCS 


A modern punch with many exclusive features. Has 


reservoir for holding clippings. This is an inexpen.- 
sive but sturdy office tool that all can afford. Beauti- 
fully finished—has nine different punch designs to 
choose from, as shown. Rounds from '% to % inch, 
This “Punchet” will render real service for many 
years. If your dealer can’t supply you we will 


(USE QUICKMAIL COUPON No. 10) 


THE WM. SCHOLLHORN Co. 
No. 275—5” New Haven Conn, 


pit 


the purest 
paper cement 


a solution of highest quality raw materials, 
made under strict laboratory control; there- 
fore always uniform, always dependable. 
NON-INFLAMMABLE. Ask your supplier 
or write for sample Kit to Harriman-Welts Products Co., 
200 Summer St., Boston, Mass. 


ON PART ee 


UACE MOUNTING 
CORNERS” TIME-TESTED 


4—-TRANSPARENT 


method for mounting stamps, 
snapshots, clippings, drawings, 
etc., on cards or in books. Sell 
saitiiadac iia nee fast because handy, neat, eco- 


Senior styles in nomical, and always ready for 
black, white, gray, 

green, red, sepia, USC. 
ivory, guia. and = 

ver. so crystal- = 
clear Transparent 10c pkg. retail in U. S. (Canada 15c). 


style. Write for sample pkg. and prices. 


5 Gould St. ACE ART CO. Reading, Mass. 


PERMANENT SHARPNESS 
for PRECISION WRITING 


THIN LINE “Wood Gand PENCILS 


The efficiency of thin writing in- 
struments is now available in wood 

cased pencils —2.5 and 3 degrees Ss 

recommended for general office use. 

No. 555 has extra thin lead for FOUR 

making fine lines and clear sharp DEGREES 
figures. THIN-LINE pencils are 
boxed in ay packed six dozen 
per carton ...a practical supply for average size offices. 


NATIONAL teuenns 


SHELBYVILLE TENNESSEE 


| ri In Many Ways It Pays to 
Insist on the “Original” 
PUSH-PINS 
M 00 RE * PUSHLESS HANGERS 
THUMBTACKS MAPTACKS 


It pays, not only because these indispensable MOORE 
roducts are more satisfactory to use and cost less 
in the long run, but also because in the MOORE 
line you will find an exceptionally wide variety. 
PUSH-PINS with glass or aesionn heads. PUSH- 
LESS HANGERS in 4 sizes. THUMBTACKS of 
almost limitless variety. MAPTACKS of all sizes 
and colors. Illustrated and described in the MOORE 
Catalog, which will be sent to you upon request. 


hea Your Stationer Can Supply You 


“inse MOORE PUSH-PIN CO. 


113 BERKLEY STREET, PHILA., PA. 


Purchasing Agents:- 


You will be surprised at our 
fine quality of our new 


*““CHAMPION” 
INKS AND MUCILAGE 


Used by Government Departments 


| We also manufacture 


Writing Inks, Stamp Pad Inks, Draw- 
ing Inks, Ink Eradicators, Paste & 
Mucilage, Type Cleaner, Typewriter 


Use QUICKMAIL 
Oil, Typewriter Brushes. COUPON noe 
Send for Samples and Prices 


CHAMPION PRODUCTS INC. 


429 KENT AVENUE BROOKLYN, N. Y. 


TO ANSWER THIS AD 


A SUPERB CATALOG. 


Presenting the 


SUPERB LINE OF 


( BOYCE d 


" ACCOUNTING SYSTEMS FOR EVERY BUSINESS 
RING BOOKS, ETC. CATALOG COVERS DISPLAY EASELS 
LEATHER SPECIALTIES ZIPPER GOODS 

Ask for Catalog No. 44 


SeOose - Lear 


A. E. BOYCE COMPANY 
SINCE WHOLESALE MANUFACTURERS 1899 
MUNCIE, INDIANA 


BINDERS ano FORMS 
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NEW ELBE PLANT NOW READY 

After several months of intensive work dismantling 
its New York plant and erecting the present and newly- 
purchased equipment in its Fall River, Mass. plant, 
Elbe File & Binder Co., Inc., makers of loose leaf 
binders, are now established in their new home. The 
present plant overlooks two lakes, occupies 120,000 
square feet of space as compared with 32,000 square 
feet in the New York plant. Each floor contains an 
acre of space. A metropolitan sales office is maintained 
at 18 E. 31st St., New York. 


ELECTION SPECIALS FROM GOES 

To help firms capitalize upon the public’s inter- 
est in the coming presidential election, the Goes Litho- 
graph Co., 43 W. 61st St., Chicago, has made a series 
of mailing pieces, suitable for company imprint. The 
Election Specials include a presidential blotter, printed 
in patriotic colors, and which portrays all of the U. S. 
presidents and the nominees for the coming election, 
giving dates of birth, death, order of succession and 
terms of office; a presidential election blotter, showing 
electoral vote by states for the past fifteen elections 
and the 1940 allotment of electoral votes; and the presi- 
dential election booklet which contains biographical 
sketches of the presidents, five pages of charts and 
maps in color, information on vice-presidents, and tables 
showing electoral and popular vote by states since 1789, 
other presidential information. Also available are 
matted portraits, posters, sheet pictures of the presi- 
dential and vice-presidential candidates. 

The firm’s 1940 football booklet is also available for 
company imprint, contains 1940 football schedules for 
182 colleges and universities, professional teams, shows 
school colors, nicknames, 1939 records, other interesting 
information. 


Boasting Again! 

. 
We are the oldest, largest and most highly recommended dealers in 

DICTAPHONES and EDIPHONES 
in the world. Our stock cf 1,000 machines has all the models available 
and most important of all they are priced right! 
Our CLEARTONE cylinder is the strongest cylinder made. it will meet 
any test you put it to and always give satisfaction 
plus. 
We believe in making 
friends and feel that so 
long as we continue to do 
a better job than the next 
fellow, we will make new 
ones and keep old ones. 
Our Price List and Catalog 
will be sent on request. 
Write 


AMERIGAN DICTATING 
MACHINE CO., lA: 


235 Sth Ave. 


a 


America’s finest factory nelurild... 
Master Grade 


“Speed Margin” 


UNDERWOOD 


Write for Literature and Prices 


The WHOLESALE TYPEWRITER CO, 


Only Authorized Rebuilder of the Underwood 
155 SIXTH AVENUE NEW YORK CITY, U. S. A. 
Cable: Saletype 


FOR ECONOMY'S SAKE 


USE MASTER SPEED KEYS 


Here is a typewriter cushion key that is made to 
last as long as the average typewriter. 


GUARANTEED for 3 YEARS 


This guarantee includes the characters, for they have 
a protective covering which prevents wearing or soil- 
ing. There is no rubber to deteriorate with age. 


CHEAPEST TO USE 


Master Speed Keys write more letters per day— 
better looking letters too. The very resilient spring 
provides clearer and sharper impressions. It prevents 
premature fatigue by softening the blow and sending 
typebars forward faster. Stenographers like the soft 
touch and action of Master Speed Keys. 


For FREE TRIAL Send QUICKMAIL 
COUPON No. 30 Do 


—S 


Speed Key Manufacturing Company 
323 Columbus Place, 
Brooklyn, New York 


rico wlvu., Los Angeles, 
416 Commonwesith Annex, Pittsburgh, Po. 
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Top drawer “elevates” 
to give better visibility 
In This Smart, New Northwest 


Managerial File 


A desk high steel unit with sliding 
fall-away top. Lower drawer has ball- 
bearing rollers. Satin finish bronze 
hardware. Large rubber casters, and 
lock are standard equipment. You'll 


[ ir COST ME MONEY TO ForGET/ | 


THIS MAN MAY BE 


IN YOUR ORGANIZATION .. . 


If so, he should use Mem Index, 
the famous memo system on 
cards—used by successful busi- 
ness people for more than 30 
years. One appointment or sales 
call forgotten can easily cost 
more than 100 MemIndex Sys- 
tems. New low cost outfit for 
1940-41. Dated cards for balance 


be amazed at the low price. Write 
today for full details. 


Northwest Metal Products Co. 


1337 E. MASON AVE. GREEN BAY, WIS. 


Two 
HANDY UNITS 
POCKET CASE for 
temporary data plus 
DESK UNIT for 
permanent records. 


of 1940 free with purchase of 
outfit for 1941. 


Write for Complete Information and 
Quantity Discounts. 


Wilson MemIndex Co. 


170 St. Paul St. Rochester, N. Y. 


**SELECT”’ BRAND PRODUCTS 
CANARY LEGAL PADS 


Manufactured from an excellent 
quality Free Sheet stock 
WATERMARKED 
“SELECT WRITING” 
e 


INDEX CARDS Moistens ENVELOPES, 
e STAMPS, LABELS, ETC. 
SCHOOL FILLERS ONLY $2.25 
TABLETS SENSATIONAL new  brush- 
COMPOSITION BOOKS Suoes cunt alain teeeh Gaeets 
WIRE BOUND BOOKS 


up mailing! Neater! Cleaner! 
€ 


Sanitary! Stream-lined, nickel 
REINFORCEMENTS 


plated, dip-galvanized rust- 
- proof tank. 

NATIONAL PAD & TABLET CORP. 

130 East 13th Street New York City 


Manufactured by 
Better Packages, Ine. 
Distributed by— 


A. W. KELLOGG SALES CO., Waltham, Mass. 


COIN HANDLING SUPPLIES 


Stationers! They are yours to sell Exclusively! 

(OLN WRAPPERS LEAD SEALS 

BILL STRAPS 

COIN BAGS 

CURRENCY BAGS 

DRAW STRING BAGS 

METAL-CLASP BAGS 

NIGHT DEPOSITORY BAGS SORTING TRAYS 

LINEN SHIPPING TAGS COIN STORAGE TRAYS 
DOWNEY CHANGE TRAYS 


WRITE FOR CATALOG 


THE C.L.DOWNEY CO. cincinnati_o. 


SEAL PRESSES 
TELLER’S MOISTENERS 
MANUAL COIN COUNTERS 
CURRENCY RACKS 
WRAPPER CABINETS 


No. 91X 


see ‘ 


ree or ‘ 


Relax for a week-end in the friendly 
atmosphere of this distinctive beach- 
front hotel. Right on the Boardwalk, 
you'll bask in warm sunshine and brac- 
ing salt-sea air. You'll delight in our 
superb French cuisine and slumber rest- 
fully in outside, ocean-view rooms. 
You'll find verandas and sundecks for 
lazing varied sports, entertainment, 
game room, magnificent Bar — every- 
thing to make your stay comfortable 
and pleasurable. 


DAILY—FROM 


ROOM, BATH 
AND MEALS 


ROOM ONLY 
WITH BATH 


PER PERSON 
2 IN A ROOM 


s 
SPECIAL 


WEEKLY RATES 


ON THE BOARDWALK - ATLANTIC CITY, N. J. 


Write for New Catalog 


MURRAY 


NEW YORK 
358 Fifth Ave. 


3-Ring Binder in 
modish Mahogany 
color. Alligator, 
Top Grain Cows 
hide. Spring Steel 


VARAT 


114-124 S. CLINTON ST. 
CHICAGO, ILL. 


Guards; 3 exten- 
sion and 3 flat 
pockets. Drop 
Side handles. * 
side Talon Slide 
Fastener. 


COMPANY 


SAN FRANCISCO 


833 Market St. 


TOE EEE 
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SWAN SILVER (the original 
metallic pencil) is preferred 
by blue-printers, photostaters, 
architects and laboratory men 
because of its high quality and 
ultimate economy. 


Dense, firm point . . . always 

uniform . . . easily erased ... 

writes a bold, realistic silver 
. a joy to work with! 


Write for samples of SWAN 
SILVER and SWAN GOLD. 


a — Pencil Conc. 


CHARVOS DRAWING SETS 


MADE IN U. S. A. 


L. OPPLEMAN, INC. 


SETS RETAILING FROM $6.00 TO $8.25 
WRITE FOR SAMPLES TODAY 


160 FIFTH AVE., N. Y. 


SIGNS OF DISTINCTION 


in Bronze and Other Metals 
for Desks, Counters and Display 
* 


Bronze signs and name plates add 
dignity to office desks and give a 
finishing touch to office installations. 
International offers exceptionally fine 
craftsmanship at reasonable prices. 
Free sketches submitted if desired. 
Complete line of signs, tablets, letters, 
plaques, etc., made promptly to order. 


Write today for prices and details. 


EAST 22ND ST. 


International Bronze Tablet Co. 


NEW YORK. N. Y. 


GUMMED TAPE 


Printed gummed tape and 
colored tape our specialty 


TEN DAY SERVICE 
Write for price list 
Cut list and sample Folders 


CLEVELAND GUMMED TAPE AND SEALER CO. 
P.O. BOX 5921 CLEVELAND, OHIO 


HERE’S NEWS! 


Something new and different 
by the makers of a product 
that all stationers know. 


BEACH'S 
“Common Sense”’ 
Travelers’ Weekly 


EXPENSE SHEETS 
$2.00 a Hundred 


} The same quality. 
es > i The same convenience. 


BEACH PUBLISHING CO. 


"ny | 
Ce _ 
— eer oe sl The same ample space for 
See records. 


Send for a Sample. 
Detroit, Mich. 


“1 E.B” 
BINDER 
CLIP 


Small, Medium and Large 


THE CLIP WITH A VISE-LIKE GRIP 


FOLDING AND REMOVABLE HANDLES 
WITH HANDLES REMOVED A PERMANENT BINDER 
CUSHMAN & DENISON MFG. CO., 135 W. 23rd ST., NEW YORK 
SPECIAL N CLIP WITH HOLDERS FOR INDEX TABS 
L-E-B oO. WIDTH 1% INCHES... . CAPACITY 4 INCH 


October, 1940 


HOW’S YOUR STOCK? 


INK-OUT 


The universally accepted stand- 
ard of single-fluid eradicators 
should be on your shelves. 
Check now, to be sure you have 
sufficient supply to meet your 
requirements. 


Cardinell Corporation 
MONTCLAIR, N. J. 


ENGEL, the originator of Art 


Corners, now introduces the clever 


duo RANSPARO 
ber 


Axrt Corners 


Made of black, white gold, green, 
orange, blue paper—with Transparo 
over all! Will mount pictures, etc., 
with either DECORATIVE or IN- 
VISIBLE effect. Send for samples 
and full particulars. 


ENGEL ART CORNERS MFG. CO. 


4709-19 N. Clark St., Chicago, Ill. 
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INDEX TO ADVERTISERS 


Acco Products, Inc........00.0<seree 38 
PN MER Mec avk nic wis b Gand reREN 54 
Pee Deataer GORD... 6 cicccscccicscce 10 
American Dictating Machine Co., Inc. 55 
Art Metal Construction Co.......... 13 
MI EN asec ooo coca shah woes 45 
B 
Beach Publishing Co................ 57 
Better Packages, Inc................ 56 
eee ere re 48 
og EE eee eee 54 
c 
ee 57 
EE IN nko sirisinnan sawwaieeas 47 
re 54 
Cleveland Gummed Tape & Sealer Co. 57 
ir. eck Gcasacsnsee 50 
Columbia Ribbon & Carbon Mfg. Co.. 3 
a 6 ee 10 
0 ee Se a eee 53 
Cushman & Denison Mfg. Co........ 57 
PI ME GG gi canissak nae cemies 43 
ae eee 9 
Dictating Machine & Record Corp.... 52 
Dpaeeene @ Go. CHAres. 2... 50 ccc ess 58 
eS ee rer 56 
du Pont de Nemours Co., Inc., E. I.... 17 
E 
Engel Art Corner Mfg. Co........... 57 
A 51 
Ever-Ready Label Corp.............. 16 
F 
or 38 
re 8 
Franklin Ribbon & Carbon Co........ 54 
Pines & McGulloucht. «6.0.0. .06 606000 58 


General Fireproofing Co. 


Inside Front Cover 
Geyer Publications...Inside Back Cover 
Globe-Wermcke Co. .... 00... s scence 44 


Graff Co., Geo. scabs Sawstecak ep 


H 
EE eee 
Ovo kcoscs cn scoeb ce 
Harriman-Welts Prod. Co........... 


See 6-7 
ar rere 52 


Higgins & Co., Inc., Chas. M........ 

I akg dnge-edwans és «cence 

Hut, C. Howard, Pen Co.......... 
i 


Jadestrial Tape: Gorp............0.00% 4-5 


International Bronze Tablet Co....... 
J 

8 eee eer ree 
L 

Lats & Sheiskonem, fnc..........0082 
M 


Mailer’s Service & Equip. Co........ 
Serre 
eS Le ar 
OS SS rer rre rn 
ere rere 
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USEFUL 


DIGNIFIED 
ECONOMICAL 


Ideal Gifts for AU Occasions 


Solid Wainut 
Retails at $2.50 


advertising use. 


FINCH & McCULLOUCH 


Manufacturers of 


‘““MEMORY MASTERPIECES’’ 


Reg. U. S. Pat. Off. 


AURORA 


‘MEMORY MASTERPIECES’ 


No. 5223—5 Year Calendor 


Write for circular 19 illustrating the many items for 


ILLINOIS 


You need go no farther than the DOPP-CRAFT line of Brief 
Cases and Ring Binders, to get the best the market affords .. . 
at a price to fit your pocketbook. 

Model 613, illustrated, is a popular priced zipper ring binder 
with three 1” rings for st g, or with two 1” rings 
6” center. Has two leather inside pockets and is neatly lined. 
Equipped with celluloid identification pocket. 

Ask Your Stationer to Show You the DOPP-CRAFT Line 


oi) | p p f [etn “itcite 


fim Lee THER GOODS Merchandise Mart 


Smartly styled . . 

functionally styled... 

priced to give lasting 
Value. 


Dept. G10 
412 N. Orleans 


Opposite 


—— 


GEYER’S OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Controllers, Office Managers 


October, 1940 
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ron SUCK COMMUNICATION 


WITH FIRMS ADVERTISING IN 
THIS MAGAZINE ...-..- 


Use Quickmail Reply Coupons. he patenied Quickmail reply 
system has been secured exclusively in this field by GEYER’S OFFICE 
EQUIPMENT DIGEST for your convenience. 


On pages 19 to 22 of this issue you will find gummed coupons with 
the names and addresses of advertisers printed on them-—all ready 
for quick, easy and economical communication with advertisers. 
These coupons carry your inquiry right to the individual who is ap- 
pointed to send you complete information and no further writing on 
your part is required. Read the simple instructions to the right of the 
illustration below on how to use them. 


It only takes 1 minute plus lc to make an inquiry—brings you de- 


tailed information on the merchandise you need — identifies the 
source of your inquiry—avoids mutilation of vital information in your 
monthly copy. 


mass ws = ; Dp , 3 ; Tt on a write your 
TRANSFORMS BUSINESS CARDS |jedlyaarass tment ee 
; back of the coupon and 

mail it to. the. a or. 

from whom ee is 

sired. The coupon 

also be placed on the 

a dress side of your busi 

mm ness envelope, on ; 

letterhead or on the r 

verse side of a business 

card transforming it 

a mailing card. 


ON BUSINESS = 
LETTERHEADS 


Euvecoves 


—_—_— —_——— 


BUYERS: Make use of the Quickmail Coupons wherever possible. They 
save you time and effort and identify the source of your inquiry so 
_ eon olen nail aie ae 
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FAULILESs 
THE MOST COMPLETE LINE 


STRICTLY COMMERCIAL LOOSE LEAF BOOKS 


SPECIFY FAULTLESg WHEN PURCHASING 
LOOSE LEAF BINDERS OR SUPPLIES. THEIR HIGH 
QUALITY MAKE THEM THE MOST ECONOMI. 
CAL TO PURCHASE. 


FAULTLESg 
MERCHANDISE IS ALL THAT THE NAME IM- 


PLIES. WRITE FOR THE ADDRESS OF OUR 
NEAREST DEALER. 


FAULTLESS TYPE “A” 


VISIBLE RECORD BINDER THE ORIGINAL 


SLIDE OPENING 
RING BINDER 


The sheets lie flatter 
—wear longer—more 
rings to carry sheets 
... when in posting 
position. 


with Zipper Case. Its Pat- 
ented Sheet Lifter prevents 
the tearing of sheets. All 
Standard Bindings with or 
without Zippers. 


SECTIONAL 
POST 
BINDERS 


“Progress” 


“Rapidilock’ 
“Stalok”’ 


EXCELLO 
POST BINDER 
Slotted Lock with 
Slide Button and 


Patented Safety 
Catch. 


FLEXI-POST 


The First Chain Post 
3 Binder . . . and still 
K | The Leader. 


STATIONERS LOOSE LEAF COMPANYS 


524 NORTH BROADWAY + MILWAUKEE . . . NEW YORK + 237 LAFAYETTE STREET 
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